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1. System Requirements:

a. Browser: FERNS is most compatible with: Internet Explorer 10, Chrome, and Firefox.
If you have an older version of Internet Explorer, FERNS will not look or work properly.
Update your Internet Explorer or use a different browser.

b. Registering: You must have a valid email address to register. If you do not have an email
address you will need to prepare and submit Notifications of Operations and Permits to
Use Power-Driver Machinery via the FERNS kiosk at the ODF office in your area. Search
for nearest office here.

c. Uploading Documents: Documents must be in PDF format. For instructions on how
to convert your document to PDF see the Adobe Website. When uploading documents
you must ensure that you are uploading the document itself and not the document’s path.
To do so (must be done in Internet Explorer):

i. While on the FERNS homepage click the gear icon in the upper right hand corner
of your screen.

©

1s/Ferns D-ac H ’@ODFnetHome | (2 FERNS > Overview (2 FERNS - Welcome ‘ | /L;'U\ oA
)
Intemal @SWODlstnct e]ln-Outﬁoard t Private Forests e]FERNS @FERNSIntema\ i FPA aEaSE(amp f’-} v [ v ®m v Pagev Safetyv Toolsv ﬂ' "
A
FERNS HELP®  SIGNIN&

Welcome to FERNS

ii. Click on Internet Options from the drop down menu that appears.

| - DR -

B Print v |
File 3
FLoom (100%:) r
Safety L |

Add site to Start menu

View downloads Ctrl+J
Manage add-ons

F12 Developer Tools

Go to pinned sites

Compatibility View settings

Report website problems
About Internet Explorer

iii. Click the Security Tab on the menu box that opens.
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http://windows.microsoft.com/en-us/internet-explorer/download-ie
http://www.oregon.gov/ODF/pages/offices.aspx
https://new.acrobat.com/en_us/products/pdf-pack.html?s_tnt=67837:1:0

Internet Opticns L&u

-

Gener, Security mivacy | Content | Connections I Programs | Advanced|

Home page
l/? To create home page tabs, type each address on its own line.

n S —
1 i//odfnet2010.0df state.or.us/Pages/default.asp: @i

[ Use current ] [ Use default ][ Use new tab

Startup
() Start with tabs from the last session
(@) Start with home page

Tabs

Change how webpages are displayed in tabs.

Browsing history

Delete temporary files, history, cookies, saved passwords, and web
form information,

[ Delete browsing history on exit

[ Delete. .. ] [ Settings ]

Appearance

Colors ][ Languages H Fonts H Accessibility ]

[ OK J[ Cancel ] Apply

iv. Click the “Custom level...” button

Internet Options &Iﬂ

General | Security |Pri\tac5-I | Content I Connections | Programs I Advanoed|

Select a zone to view or change security settings.

@ & v O

Internet  Localintranet  iEiEelisy]  Restricted
sites

T
This zone contains websites that you es
trust not to damage your computer or

your files,
‘fou have websites in this zone.

Security level for this zone
Allowed levels for this zone: Al

Medium
- Prompts before downloading potentially unsafe

T content

- Unsigned ActiveX controls will not be downloaded
[ Enable Protected Mode

mmiigo Internet Explorer)
Custom level... Default level

Reset all zones to default level

@ Some settings are managed by your system administrator.

[ ok [ cancel || oy

v. A selection menu will pop up. Scroll down and under “miscellaneous”, find
“Include local directory path when uploading files to a server”, and select “Disable”.
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-

Internet Options | ?

Los ]

-
Security Settings - Trusted Sites Zone — u

Settings

|| Drag and drop or copy and paste files -
() Disable
@ Enable
) Prompt
] E_nab\e MIME Sniffing
(Z) Disable

= =
|| Indude local directory path when uploading files to a serv
OFviscble
" A
L

() Disable
) Enable
@ Prompt
|| Launching programs and files in an IFRAME

i_Nieahla
q m | +

*Takes effect after you restart your computer

Reset custom settings

Resetto:  [Vediun (default v [ Reset.. |

[ oK J [ Cancel ]

vi. Click the “OK” button. You will now be uploading the PDF itself rather than the
path.

Internet Options

‘l'_ ? X _It
[

Security Settings - Trusted Sites Zone —

Settings

|| Drag and drop or copy and paste files -
() Disable
@ Enable
() Prompt
|| Enable MIME Sniffing
() Disable
@ Enable
|| Indude local directory path when uploading files to a server
Ofvisabic|
(©) Enable
|| Launching applications and unsafe files
() Disable
() Enable
@ Prompt
|| Launching programs and files in an IFRAME

I _Nieshls
4 | Il ] 3

*Takes effect after you restart your computer

Reset custom settings

Resetto: [Medium (default)

d. Importing Units: Unit must be in WKT. If you do not have your Unit in this file type
click on either “Download Shape Up” or “Download ArcMap Add In” (both are in blue
circles).
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Import Unit

How to convert Shapefile to WKT?

Download Shape Up Download ArcMap Add In

Unit WKT

MULTIPOLYGON (((-13594454.46611 5591565.8127795, -13594363.697139
5591140.6318097, -13593943.293484 5591245.7327236, -13593713.982398929
5592067 4307775423, -13594425.802224778 5592177.3090057187, -13594454.46611
5591565.8127795))

CANCEL VIEW EXAMPLE CLEAR ADD SHAPE

2. Subscriber:
a. The Subscriber portion of NOAPs is outside of FERNS.

b. To become a Subscriber follow this link to the Forest Activity Computerized Tracking
System (FACTS) page for full information.

i. For direct access click here for a PDF version of the Subscriber Application or ask
your local ODF office for a Subscriber Application.

c. You will need to (print and) fill out the application. If you provide your email on the
Subscriber Application Form you will receive electronic copies of the NOAPS you
requested and may receive a discount on the Subscriber fees that pertain to your type of
subscription.

d. You must turn in your application (in person or via mail) and subscriber fee to your local
ODF office.

HOW TO BECOME A SUBSCRIBER
TO RECEIVE
NOTIFICATIONS OF OPERATIONS

Forest activities on private lands are regulated by the Oregon Forest Practices Act (FPA).
This law requires applicants to notify the State Forester before they begin forest
operations. An applicant must file a Notification of Operation form with the Oregon
Department of Forestry (ODF) office at least 15 days before the operation starts.
Operations include timber harvest, road construction and reconstruction, site preparation,
slash treatment, chemical application, land use changes, and certain non- commercial
forest activities.
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http://www.oregon.gov/odf/privateforests/pages/fpafacts.aspx
http://www.oregon.gov/odf/privateforests/docs/subscriberapplication.pdf
http://www.oregon.gov/ODF/pages/offices.aspx
http://www.oregon.gov/ODF/pages/offices.aspx
http://www.oregon.gov/ODF/pages/offices.aspx

3. ODF Layer Legend

Public Ownership:
Burea of Indian Affairs
US Burea of Land Management
National Park Service

Oregon Depatment of Forestry

Oregon Department of Fish and
wildlife

. Oregon Department of Forestry

Admin

Oregon Department of Forestry
Managed for State Lands

/ ODF_CSL_decert

ODF_Consv_Fund

Oregon Department of State Lands
Oregon Parks and Recreation
State of Oregon Unclassified

US Army Corps of Engineers

US Forest Services

US Fish and Wildlife Services

Hydrography:
== == = High Aquatic Potential Streams
s Fish, Large
== == = Fish, Medium
==s==uss Fish, Small
Non-fish, Large
Non-Fish, Medium
Non-Fish, Small
Unknown, Large
Unknown, Medium

Unknown, Small

Z Wetlands NWI

Roads:

Or Interstate 5
— nghways

Roads

Other:

EEEEmEEEE CountyLineS
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4. Notifier/Registered User:

a. Register: Must begin on FERNS webpage: https://ferns.odf.state.or.us/E-Notification.

i. Click the “Register” button at the bottom of the page.

& reERNs

Welcome to FERNS

Forest Activity Electronic Reporting and Notification System

Oregon Department of Forestry

FERNS will allow you to Notify the
QOregon Department of Forestry prior to
conducting an operation or forest
practice. You must file a Notification of
Operation at least 15 days before

FERNS will allow you to apply for a
Permit to use Fire or Power-Driven
Machinery (PDM). You must obtain this
permit for any operation that uses fire or
power driven machinery.

HELP @ SIGN IN &

FERNS will allow you to Subscribe to
receive notifications of operations and
information alerts

Learn More

starting the operation. FERNS will also Learn More
allow you fo notify the Oregon
Department of Revenue of the intent to

REGISTER =

ii. Inputyour profile information into the fields provided. Note that the Password has
requirements that must be met. If you hover over the information icon you will
note that those requirements are: contain at least a number, uppercase letter,
lowercase letter, and a symbol. Must be at least 8 characters.

1. Note: Fields that have a red asterisk mean that the field is required to be
filled out.

HELP @ SIGN IN &

& FERNS

Register

to public disclosure. Please read through the terms of the State of Oregon’s Use Agreement

FERNS information may be s
€ ditions

and Priva Terms ar

First Name Email

Middle Name Password @

Tree

Last Name

Repeat Password

Forester

.

iii. If you will be submitting a Notification of Operation and/or Application for a
Permit to use Fire or Power-Drive Machinery (NOAP) make sure to fill out the “My
Contact Details” section. You do not have to submit a NOAP to be a FERNS user.
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https://ferns.odf.state.or.us/E-Notification

Please complete this section if you are going to create a Notification of Operation and/or Application for
a Permit to use Fire or Power-Driven Machinery.

My Contact Details

Company State
John's Forestry Services Oregon v
Address Line 1 Zip Code
0000 Pompadour Drive 97520
Address Line 2 Phone and Ext. (e.g. 5039451234 x123)
000-000-0000
City

Ashland

iv. If you are a Landowner fill out the Landowner information. Filling out this
information does not mean that you have to be the landowner on each NOAP.
Once registered you will have the option to select yourself as the Landowner, add
someone new, or search for Landowners. See example below.

ARE YOU A LANDOWNER? If you are filing NOAPs as a
Landowner, we ask you to provide the following
information:

Landowner Type
Partnership/Corporation/ Industrial Forest Landownelﬂ

Landownership Size
1000-4999 acres v

Ethnicity (voluntary)
Decline to answer ™

Gender (voluntary)
Female v

v. Ifyou are a timber owner fill out the Employer Identification Number or the last
4-digits of your Social Security number. Filling out this information does not mean
that you have to be the Timber Owner on each NOAP. Once registered you will
have the option to select yourself as the Timber Owner, add someone new, or
search for Timber Owners.
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ARE YOU A TIMBER OWNER? Timber Owners must
provide an Employer Identification Number OR the last 4

digits of the Timber Owner's Social Security Number.
Leamn More @

EIN

Last four digits of SSN
0000 |

vi. Once all the appropriate fields have been filled click the “Register” button.

ARE YOU A LANDOWNER? If you are filing NOAPs as a ARE YOU A TIMBER OWNER? Timber Owners must
Landowner, we ask you fo provide the following provide an Employer Identification Number OR the last 4
information: digits of the Timber Owner's Social Security Number.
Leam More @
Landowner Type
Partnership/Corporation/ Industrial Forest Landownelﬂ EIN

Landownership Size o

1000-4999 acres ﬂ Last four digits of SSN
0000

Ethnicity (voluntary)

Decline to answer v

Gender (voluntary)
Decline ™

b. Activate Account: Must be done after registering.

i. After you have registered you will receive an email to activate your account. To do
so, open the email “Activate your FERNS Account” and click the link signaled
below. Your account will not work, or be activated, until you click the link.

Thank you for registering for an account with FERNS, the Forest Activity Electronic
Rep-ortmg and Notification System for the 'Dregon Department of Forestry. Before you can

If yvou have any questions or concerns, vou may email us at FERN Shelp@od{ state or.us or
vou may contact your local Oregon Department of Forestry office.

Thank you,
The Oregon Department of Forestry Team
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ii. Clicking the link will take you to the FERNS homepage. Here a message will be
displayed on the top of your screen informing you that your account has been
confirmed. Now you can sign into FERNS.

& FERNS Spo e

Your account has been confirmed successfully. Please login to begin using FERNS. X

c. Sign in: In order to sign in you must have registered and activated your account. If this
is not the case, follow the registration and activation process laid out above.

i. Inorder to sign in click the “Sign in” button located in the upper right hand corner
of the FERNS home screen.

i) & FERNS e o

Welcome to FERNS

Forest Activity Electronic Reporting and Nofification System

Oregon Department of Forestry

FERNS will allow you to Notify the FERNS will allow you to apply for a FERNS will allow you to Subscribe to
Oregon Department of Forestry prior to Permit to use Fire or Power-Driven receive notifications of operations and
conducting an operation or forest Machinery (PDM). You must obtain this information alerts

practice. You must file a Notification of permit for any operation that uses fire or Learn More

Operation at least 15 days before power driven machinery.

starting the operation. FERNS will also Learn More

allow you fo notify the Oregon

Department of Revenue of the intent to

harvest timber.

Learn More

REGISTER =

ii. Fill in the Email address and Password you selected during the registration process
and click the “Sign In” button (marked in green). If you have forgotten this
information select the “Forgot Password” button (marked in blue).

Welcome to FERNS

Email
FERNS@ferns.com

Password

M Remember Me

SIGN IN
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iii. Once successfulylogged in your dashboard will be displayed. Here you will see your
NOAPS (both those submitted and those in draft form) on the left and messages

from ODF on the right.
1. Note: You will not receive email notifications for messages that appear on
your Dashboard.
é FERNS SEARCHO  HELP@  ALISONA  LOGOUT®

Welcome, Alison Claypool-Conrad

Create a new Notfification of Operations / Application for Permit to Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

Recent ODF Messages

My Notifications

Starthistle Ashley Driveway

NOAFP 1D
CREATE DATE
MY ROLES:

Does an email send?
MESSAGE DATE:
NOAP 1D

pending
05-19-2014 Mon
nofifier, operator

05-18-2014 Mon
2014-711-00026

Clear Skies
NOAP ID: pending
CREATE DATE:  05-15-2014 Thu
MY ROLES: nolifier, operator

Ashley Driveway
Must check the PDM button on the 'INFO" page as w.
MESSAGE DATE: 05-19-2014 Mon
NOAP 1D 2014-711-00026

Starthistle SUBMITTED

NOAFP 1D
CREATE DATE
MY ROLES:

2014-711-00036
05-15-2014 Thu
notifier, operator

Ashley Driveway SUBMITTED

NOAP 1D
CREATE DATE.
MY ROLES:

2014-711-00026
05-14-2014 Wed
landowner, nofifier, operator

d. Navigate FERNS Site: When logged into FERNS you will be greeted by your dashboard
from which you can navigate to any other area of the site. Here you will see your NOAPS
(both those submitted and those in draft form) on the left and messages from ODF on the

right. Note: you will not receive email notification for messages that appear on your
dashboard.

i. Dashboard:
1. (Purple) ODF Logo

a. Hyperlink to ODF External Website, can be accessed from any
location within the site.

2. (Black) FERNS

a. Actsasalink to your homepage/dashboard. Can be accessed from
any location within the site.

3. (Gold) Search

a. Takesyouto a Map. On this portal you can only search for existing
NOAPS; you cannot simply zoom to any area. Only areas with
existing NOAPS will be pulled up. Can search by: TRS, Operation
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Name, NOAP ID, address etc. Can be accessed from any location
within the site.

4. (White) Help

a. Links you to the Help Document located on the ODF Website
(Currently links to Help EMAIL). Can be accessed from any
location within the site.

5. (Brown) “Your Name” (Contact information)

a. Provides you with your personal contact information you inputted
when registering with FERNS. Can be updated at any point in
time. Can be accessed from any location within the site.

6. (Steel Blue) Logout

a. Allows you to securely exit the program. Can be accessed from any
location within the site.

(Light Blue) Create NOAP

N

a. Button used to start creating a NOAP (detailed in Creating a NOAP
section).

8. (Green) My Notifications/Recent ODF Messages

a. List of NOAPS that you have in DRAFT form or Submitted Form
as well as any Formal Comments ODF has made on those NOAPS.

& SEARCHO ) HELP ©

Welcome, Alison Claypool-Conrad

Create a new Notification of Operations / Application for Permit io Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

4 My Notifications " Recent ODF Messages

Starthistle Ashley Driveway

NOAP ID pending Does an email send?

CREATE DATE: 05-19-2014 Mon MESSAGE DATE: 05-19-2014 Mon
MY ROLES: notifier, operator MOAP ID: 2014-711-00026

Clear Skies Ashley Driveway

NOAP ID pending Must check the PDM butfon on the 'INFO" page as w...
CREATE DATE: 05-15-2014 Thu MESSAGE DATE: 05-19-2014 Mon
MY ROLES: nofifier, operator NOAP ID: 2014-711-00026

Starthistle SUBMITTED

NOAP ID 2014-711-00036
CREATE DATE: 05-15-2014 Thu
MY ROLES: notifier, operator

Ashley Driveway SUBMITTED

NOAP ID 2014-711-00026
CREATE DATE: 05-14-2014 Wed
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9. External Hyperlinks

a. At the bottom of each page there are hyperlinks to external sites
for further information. To access them scroll to the bottom of the
page and select one of the options. Can be accessed from any
location within the site other than pages with map functions.

Oregon Plan for Salmon and Watershed

State of Oregon Privacy and Terms and Conditions of Use

Accepiable Use of State of Oregon Assets

ii. Within NOAP: Click on the specific pending NOAP you would like to edit/review

from “My Notifications” on the left side of your dashboard screen. Once inside a
specific NOAP a navigation bar will appear across the top of your screen. Select
different pages based on what you need to review.

My Notifications

Peter's Forest

MOAF 1D pending
CREATE DATE: 05-27-2014 Tue
MY ROLES: notifier

1. (Black) Info

a. Allows you to add/edit operation name, whether or not you are
simply a Notifier, and reason for submitting NOAP.

2. (Red) Map

a. Allows you to zoom to: locations, Legals, Operations, or your own
Operation Area. Here you can draw/import Units, delete Units, or
look at your existing Units.

i. Note: This Map is different than the Map that appears from
clicking the “Search” button on the top navigation bar. This
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map allows you to zoom to any area, not just search those that
contain preexisting NOAPS.

3. (Orange) Contacts

a. Allows you to add/edit Land Owner (and Timber Owner if your
NOAP requires one) and add a Fire Emergency Contact.

4. (Blue) Conditions

a. Asks you to provide information of resources present in your
Operation Area to the best of your knowledge including but not
limited to: Slopes, Waters, Stability, and Cultural and Wildlife
Resources.

5. (Green) Documents

a. Allows you to upload any document that is in PDF format. Trouble
uploading a document? See Uploading Documents under System
Requirements for troubleshooting tips.

6. (Purple) Summary

a. The page a NOAP will default to when you reopen it. Additionally,
this is the only page you will have access to after submitting a
NOAP.

i. Provides: summary of information the Notifier provided, legal
requirements, information ODF Personnel has added, and
option to Copy NOAP or Print Full Report.

1. This is another way to access the Units you have and
the activities/operators on each one while the NOAP is
still in draft form.

SEARCH £ HELP @ ALISON & LOGOUT ©

e. Create a NOAP: Must be on Dashboard page to do so (get there by clicking FERNS
button on top navigation bar).

i. To create a NOAP click on “Create NOAP” in the middle of your dashboard screen.
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Create a new Notification of Operations / Application for Permit o Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

My Notifications Recent ODF Messages

Starthistle Ashley Driveway

NOAP |D. pending Does an email send?

CREATE DATE: 05-19-2014 Mon MESSAGE DATE: 05-19-2014 Mon
MY ROLES notifier, operator NOAP D 2014-711-00026

Clear Skies Ashley Driveway
NOAP |D. pending Must check the PDM butfon on the "INFO" page as w...
CREATE DATE 05-15-2014 Thu MESSAGE DATE 05-19-2014 Mon
MY ROLES: nofifier, operator NOAP |D: 2014-711-00026

Starthistle SUBMITTED
NOAP ID: 2014-711-00036

CREATE DATE: 05-15-2014 Thu

MY ROLES: nofifier, operator

ii. Fill out the Operation name and the Notification type (“I want to”). Additionally
make sure to check the box outlined in blue if you are NOT the Land Owner, Timber
Owner or Operator (i.e. simply the Notifier). Once finished click either: “Save” or
“And go to Map”. Note: Fields that have a red asterisk mean that the field is
required to be filled out.

1. “Save” will allow you to Save your NOAP on the current page without
advancing in case you need to leave and return later.

2. “And go to Map” will save the information you have entered and take you to
the following part of the NOAP to continue filing the notification.

g FERNS SEARCH 2 HELP @ ALISON & LOGOUT &

Create a new Notification of Operations / Application for Permit (NOAP)

Operation Name @
Peter's Forest

| am NOT the Landowner, Timber Owner or Operator for this NOAP, but am representing those partig

| want to (check all that apply):
& Notify the State Forester of operations on lands described in this NOAP (ORS 527.670)
& Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477.625)

[ Notify the State Forester and Department of Revenue of the intent to harvest timber (ORS 321.550) Does this apply fo me? @

@1 AND GO TOMAP =

f. Search and Zoom to Operation Area: Once on the Map page (either from clicking
“And go to Map” from previous page or clicking “Map” on upper navigation bar) you can
search and zoom to your Operation Area by using the zoom to function on the left of your
screen.

i. Click on the magnifying glass icon and begin typing the area you would like to zoom
to.
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INFO :=

\ Battle
Tillamook couver
Stata Portiand,
b ; \
L Qo

CONTACTS & CONDITIONS 4 DOCUMENTS # SUMMARY 1

e |

Forest Aloha

) P Mount Hoad
MeMinnville / Canby N:‘-lr_rnsl b J .S Bumes

Note: zooms/searches that FERNS is compatable with are the following:

P
Supported search values and examples:
' Street Address >> 3203 SE Woodstock Blvd, Portland, OR 97202
" Point of Interest => Mount Hood Wilderness
] Administrative Places >> Portland, Oregon
Postal Codes »>= 97080, Oregon
- X/Y Coordinates => -122 6309 45.4508
Township|Range|Section (TRS) ==
> 85 1E
> 1N 3W 12
' »>T8SRIE
> T1N R3W $12
- * At least 3 characters need to be typed in.

ii. Asyou begin typing, the Zoom to feature will self populate a drop-down menu with
potential areas you are searching for. When your Operation Area appears click on
it from the menu.

INFO = CONTACTS & CONDITIONS 4 DOCUMENTS & SUMMARY I
jol 10 SR road|
10 S R Rd, Cottage Grove, Oregon, 97424
10 S R Rd, Curtin, Oregon, 97424 I
10 S R St, Cottage Grove, Oregon, 97424
10 S R St, Curtin, Oregon, 97424 Hoviard -II

Prairig Lake: [
Recreation Area

11 S R Rd, Cottage Grove, Oregon, 97424

Talent

iii. Map will zoom to location you just entered. Use +/- buttons on the left to zoom in
or out and find your Operation Area. Additionally, use the layers button, on the
right, to pick different Map options to help you locate your area of operation.

+/- buttons on Left: Layers on Right:
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iv. Clicking the layers button provides different mapping tools (base layers and
overlays). Use these to help locate your Operation Area.

1. Note: Use the ODF Legend to help you understand the ODF Base Layer you
can display on your map.

Base Layer
O Topo
o @ Street
¥ ® Aerial
® ODF

Overlays
M Taxlots

W PLSS
M Contour

g. Draw/ Delete Unit: Once your Operation Area has been located on the Map you can
begin drawing units and delete them if needed.

i. Draw Unit: After locating your Operation Area you can being drawing your unit(s).
You must be on the Map page (either from clicking “And go to Map” from previous
page or clicking “Map” on your upper navigation bar).

1. Click “Draw Unit” on the bottom right of your Map screen.

Boulder Creek

To add Activities to this NOAP you must first
map a Unit showing where work will be done
You can map more than one Unit. A Unit can be
an area, line_or point depending on the Activity

IMPORT UNIT

LAY

2. Select the type of activity that will take place, on the Unit you are about to
draw, from the menu that appears. This will allow FERNS to provide you
with the appropriate polygon, line, or point tool.
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Click on an Activity that will be performed on the Unit
Harvest

Biomass Removal

Changing Land Use to a non-forest use
Chunk Boxes

Clearcut/Overstory Removal

Commercial Firewood

Commercial Thinning/Selective Cutting
Felling Harvest Unit (No yarding/decking)
Felling Road Right-of-Way (Incl yarding/decking)
Loading/Hauling felled Right-of-Way Logs
Salvage

Selling/Hauling Chips

Sort Yard

Roads

Cnnetructinn Tune F cfraam croccinn

CANCEL

3. To begin drawing click your cursor on the area you want to begin and click
again to create a new point. Continue until you have reach the end of your
Unit where you will double-click to end the Unit.

INFO = MAP (4 CONTACTS & CONDITIONS #a DOCUMENTS # SUMMARY I

Start drawing Area(s) by clicking on the map. Double click to
end each Area.

4. Once finished drawing, the Unit will be highlighted either Red or Blue and
Pink depending on whether you have clicked on it or not. Next input the
name of your Unit and hit “Save” or “Add Activity”.

a. “Save” will allow you to save your NOAP and the Unit you have
just drawn on the current page without advancing in case you need
to leave and return later.

b. “Add Activity” will save the information you have entered and take
you to the following part of the NOAP to continue filling it out.

/\°\ U@nit you have Drawn

L]

newuont | oraw [JET ‘erase | cancer | EEEEY

SAVE  ADDACTIVITY = =

%

Area: 35.2 acres

View Activities
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5. Itis easiest to add Activities (and operators) to each Unit as you go along. If
you need to add more than one Unit follow steps 1-4 above until you have
drawn all Units necessary for your Operation.

ii. Delete Unit: Must be on Map page (can be found in top navigation bar)

1. Select the appropriate unit by clicking on it. If you have multiple units
ensure that you have clicked the correct one. Once clicked it will highlight.

o/.\\

. Unit you have selected
®

2. Once the Unit has been selected its information will pop up in the bottom
right of your screen. Click on the “Delete” button.

! 4
)\ o

st W

NEW UNIT oraw [ENL @ \v=M { DELETE
e < 4
Unit Name

Area: 19.7 acres

View Activities

SAVE ADD ACTVITY =

3. A prompt box will appear. If you have selected the correct Unit click the
“Delete Unit” button. Note that this action will also delete any activities or
operators that are directly tied to the Unit.

21| Page

¥ Table of Contents Version 1 — September 25, 2014




Are you sure?

Deleting this Unit will also delete any Activities associated with the Unit.

4. When the following image appears you have successfully deleted your Unit.

Record was successfully deleted

h. Import/ Delete Unit: Once you have reached the Map page you can import Units and
delete them if needed.

i. Import Unit: To import a Unit you must be on the Map page (either from clicking

“And go to Map” from previous page or clicking “Map” on your upper navigation

bar).
1. Click the “Import Unit” button located on the bottom right of your screen.
== - ) Q | N
@t s ———
o T e - =
pE-t—— . — Y
’ £
Qa
]
2. You will be taken to this pop-up screen:
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Import Unit

How to convert Shapefile to WKT?

Lhnat WKT -~

3. If you have already created your shapefile, proceed to Step 4. If not, follow
the instructions below to create a shapefile.

a. Create a shapefile in ArcMap 10.1

i. Open the current project or .mxd file you are working in. Add
in any of the significant data you will need in order to digitize
your shapefile such as: Orthoimagery, Ownership, Roads,
Streams, Contours, etc. This example is called
“Importing_to_ FERNS.mxd” and includes Ownership, PLSS,
and Orthoimagery.

1. Follow this link to obtain GIS Data in Oregon.

v = - I |
[ e e e B el e g

ST *- am S RBEED ey Cermicettens Y LU LD Ay e i 0 5 i
LAFO N » o F-T VO SZACAT D Pad i
= an
o

§ o 0 (o
ti908 D

ST |

(T e
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http://www.oregon.gov/odf/Pages/gis/gis_home.aspx#GIS_Data

ii. By selecting the “Catalog” button along the upper toolbar, you
can see a list of the file structure ArcMap is connected to.
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iii. Using the “Connect to Folder” button or navigating to a folder
you have already created, choose a place where you would like
to save your shapefile.

=4 - -
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iv. This example uses the folder
“2014_Importing_to_FERNS_KK?” as the location where it
would like to save the shapefile. Once you have chosen a
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location to save your shapefile, right-click on that folder,
select “New” from the pop-up menu, and select “Shapefile...”

[ T e gy ey e —— g 1
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v. You will see a “Create New Shapefile” pop-up screen where
you will give the shapefile a name, feature type, and
coordinate system.

Projected Coondnate Systes
Name: NAD_1383_Oregon_Statewsde_Lambert_Feet_intl

Geographic Coordnate System.
Name: GCS_Nodh_Amencan_1383

7] Show Detsis

[7] Cocednates wil contain M values. Used to store route data
[7] Cooednates wil cortain Z values. Used to stors 30 data

vi. The shapefile will automatically be added to the top of your
table of contents on the left hand side of your screen. From
here, right-click on the shapefile, select “Edit Features” from
the pop-up menu, then select “Start Editing”.
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vii. This will begin an editing session on your shapefile. An
editor toolbar will show up on your screen either docked in
the upper portion of ArcMap or floating in your screen as
shown below. From this toolbar select the “Create Features”
button then click on your shapefile on the right hand side of
the screen in “Create Features” window that opens.

e B See Batmats eer Srwien  Gowseanny  Damnie  Wadees oy
DEES 4 1B« " B U TMBTED Iy Senmtiinmens 3 H LLN LB Ay 3 - i
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v
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viii. At this point zoom-in to your desired scale and begin
digitizing your area of interest by clicking once to add
vertices and double-clicking to finalize your drawing, as
shown below.
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(Single-Clicking to add vertices)
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(Double-Clicking to finalize drawing)

ix. From the Editor Toolbar, drop-down the Menu titled
“Editor” and select “Stop Editing”. A reminder pop-up will
display asking if you would like to save your edits.

1. Select “Yes” and this will end your editing session
while saving your digitized polygon.
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2. Select “No” and this will end your editing session and
discard any changes you have made during this edit

.
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4. From Step 3 and the screen below you will need to convert your shapefile
to a WKT file type in order for it to be compatible with FERNS. You can do
this two different ways, downloading an application that will convert your
shapefile into WKT format or, downloading an ArcMap Add-In that will
provide you with the WKT output by selecting a feature in ArcMap.

Import Unit

How to convert Shapefile to WEKT?

a. Import a Unit by Downloading Shape Up

i. Click the button “Download Shape Up”
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ii. A Windows Internet Explorer pop-up will display asking if
you would like to Open, Save, or Save as. For this, select
“Open” and your browser will begin downloading the
application. You can also choose the save or save as button
and direct where you would like the download to be saved.

iii. After opening the download, you will get a window that
opens with the contents of the download, double-click the
file “ShapeUp” with the file type: Application.
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o Mk N P AU Chant By 0 oo e . o
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B ven ESFL 2GRS, Chmnt Tewn N T ) 102011 540 P4
S PG Clent Tooke R APEhLIton eteraam N R U e L LR
& Computer B3 e Xm 8% BTLAANA AT AM '
o e T "o 2N
it g e W BN
Ha N JI Os
o
L3 ] L) I S
Wa W W W
e e L B Y
e U
wa N BDIE BN
Wah e SR BN
112 Ko TN
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- See 2008 Date modind OL/2)/2008 213 AM
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iv. A window will pop-up asking if you would like to Extract All
Files to a specific location. Select “Extract All” and choose a
location on your local drive, as shown below.

o |
-

G | 1, Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this foldean
Calzersdkaupph Documents\ FERMNAShapellp E{mr....

[ Show extracted files when complete

[ Btract | | cancel |

F

v. A new window will open showing all the extracted files and
an executable application called “Shape Up”. Double-click
the application to open the program and create a shortcut to
the program on your desktop.

L b KALPP Kyle F » MyDocoments » FERNSShapeUp »

Quganize » BOpen  Suewith v Bl Bum  Newfoider
—\' Favortes Nora ) Onte moddied Type <o
8 Deskrop b GOAL
B Downlceds % CalbamMicro.gt o3 K8
3 Recent Places . CabbumAicro.pds 20 K8
& Google Dewve _ Calbom Micro 12%8
% Catfocd Sapefile. ot 18 K8
4 Ltranes % ESPLACGIS.Chert Behwvor.di 60 KE
< Documents ESFLAKCGIS. Chent Behuniors e
o Muic % ESPLAKCGIS. Chent Bing di 117 KB
- Prctores ESFLANGIS Chent Bing K8
B videos % ESRLANCGIS Chert. ol £12 K8 3
% ESFLANCGIS Chert. Toolut.o 123 KB
¥ Computer _ ESRLAICGIS Chent. Tootit 651 X8
_ ESFLA0c@S Chert s K
Vi Netaeck T4 Supelp 20 KB
3 Sapelip e 2KE
L Shapetip pdb 146 X8
¥ Shagellpvihont BKE
W Supelipvihort.on } KB
Shupellp ihott exe.mandest 168
% Structurelup S 28 K8
Sructurelap 153 KB
% Systess Windows Interactrity S BB
| System Wendows Jateracinity 2 61 K8 -
" ShapeUp  Dite madfied 060220141205 PM  Date crested 03/27/2004 2133 AM
Apphaaton Sex 38
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vi. Once you have opened the program, Shape Up has a help
menu located in the lower left of the screen giving you step
by step instruction on how to use the program. Your outcome
should look something similar to what is shown below.

b. Import a Unit by Downloading ArcMap Add-In

i. From the screen below, select “Download ArcMap Add-In”.

o R - ) P m . ~ 0-6

ii. A Windows Internet Explorer pop-up will display asking
what you would like to do with the download, Open, Save, or
Save as. Click “Save As” and navigate to a folder location that
you will know how to get back to easily.
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Name

{, FERNSShapeUpAddin

1= Computer

€W Network ~
fide name  FERNSShapeUpAddin

Date moddied

06/02/2014 11:45

v Type

Compressed (zipp.

Save &5 type: | Compressed (sipped) Folder

# Hide Folders

iii. Click “Save” and wait for download to complete. Open
ArcMap to a current project that you are working in. Select
the “Customize” menu and then “Add-In Manager” as shown
below.
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iv. Add the folder where you saved the download then click on
the “Add-Ins” tab at the top of the window, as shown below.

| [ Addns | Optons |
Search for addibonal Add-Ins in these folders:
[C\USERS\KFKAUPP\DESKTOP\ADD-INS

[ AddFolder... | | Remove Folder |

) Load only Esn provided Add-Ins (Most Secure)

) Require Add-Ins to be digitally signed by a trusted publisher
© Load all Add-Ins without restrictions (Least Secure)

Toinstall Add-Ins and configure the user interface with Add-in .
components, use the customize dialog. [ Customize... ][

v. The ShapeUp Add-In should now be located in your Shared
Add-Ins list.

3 EasyCalculate 10
Shared Add-Ins Cr i ET SpatialTechnic|
Created by: ET SoudTedmm 100
Dlglml Sognatuve Nooe
Sample expressions for calculating
" > Sample expressions for calculating field values, -
AreGIS Oniine drawing graphics and edting geometry in VBINET
+ ";"."S'.‘d b" Ear bl i b Ciadd Ol dnb s
Types:
Creates a view irto ArcGIS Oniem ® Commands

___ Shapelp Add-h
Q Created by: Timmons Group

ShapeUp Add-in

Deleta this Add-In |

Corpor- e b oy e ([ Comemze ] ([ Gose ]

vi. In order to utilize this add-in, you must dock the command
button that comes with it into one of your active toolbars. At
the bottom of this window, select “Customize...”
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3D Analyst Layer List Co... “
Add Features to TIN...

Adjust Node Z Tool
All

Area and Volume...
Aspect
#1 Class
Connect TIN Nodes Tool «

Description |

| Keyboard... || ¥jaddFromFie... | Close

vii. Select the “Commands” tab at the top of the window then
navigate down the list until you find “ShapeUp Add-In".
Click this and you will see the Command “Selected Geometry
to WKT” show up in the list on the right as shown below.

Snapping

Spatial Analyst
Spatial Analyst Tools
Spatial Statistics Tools
Terrain

Tmreh

viii. Drag “Selected Geometry to WKT” from this window into the
Tools toolbar or any active toolbar you have up as shown

34| Page

@ Table of Contents Version 1 — September 25, 2014




below. Once it is docked, click the icon to open the WKT
Display Window.

Ele Edt Yiew Bockmads juent Scectice Geoprocessing  Cumomice Windows Help

DEE8 + BB X 0o & 16x - 22D o] owbndcosmmne 5N 2B N B Gy e 24
QDO NN e+ E-ORO/FBDINSES DDy & aBon e

VAN ED eRER - BEaR
‘Y*UCM ¥ x
ZI[=0 SR

g 7 Layens
g ==k
=

2 Putiic Ownership
Buresu of Indhan Adfainy
US Buresu of Lans Management
Local Government
Naticeat Park Service
Oeegom Degt of Forestry
Oregom Degt of Fish and Wikside
B Qeegon Degt of Forestry Admin
Oregom Degt of Forestry Managed for State Lands
The Conservatien Fund
Oregon Dept of State Lands
Oregon Parks and Recreation
Pevate
State of Oregon
US Amay Corps of Engineens
US Forest Service
US Fish and Wilside Service
2 PLSS Sections.
== |
5 B PLSS Towmhigs
o
I BB Imagery
# [ Boundasies and Places
& O Trarspontaton
¥ 8 Imagery

ix. Once the WKT Display window has opened, simply select the
shapefile you desire and it will automatically give you the

output you need to copy into the FERNS “Unit WKT” box as
shown below.
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Import Unit .

How to convert Shapefile to WKT?

Download Shape Up Download ArcMap Add In |

Unit WKT *

POLYGOM ((-13621641.4658644 5571231.20348194,-13630497 65997234
5571268 93999983 -13630681.8703147 5570922 92053525, -13630825.1610394
5570695, 75911306 -13631121.2522557 5570643.95517768 13631227 7265718
3570745.83200604,-13631258, 1482395 5570774,93964207 -13631557.7768702
SO70672 20412788 -13631641.4658644 5571231.20348194))

‘ CANCEL || VIEW EXAMPLE CLEAR ‘ ADD SHAPE

5. After whichever method of converting your shapefile to WKT you choose
and once you have the WKT format in place in the box, click on “Add
Shape” (see above), give your shape a name and save your changes, as

shown below.
D ] . - T
°.. L g S e
5 1608 Q) oehes - s {8 g )Gt § ik g Dogert. s
e ‘ FERNS waxnE  wir® A WOmM
won wr (S0 LPES LY )

Comermons & DOCENTS # oY ®

6. Once you have added your Unit you can proceed through the rest of the
NOAP creation process. If you would like to add more units to your NOAP,

simply repeat the process after you have added an Activity and Operator to
your shape.
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ii. Delete Unit: Must be on Map page (can be found in top navigation bar)

1. Select the appropriate unit by clicking on it. If you have multiple units
ensure that you have clicked the correct one. Once clicked it will highlight.

°
°// \\o c Unit you have selected

\

2. Once the Unit has been selected its information will pop up on the bottom
right of your screen. Click on the “Delete” button.

b
.\ >

.\\
®
Q NEW UNIT DRAW m ERASE CANCEL @
Unit Name

One

Area: 197 acres

View Activities

SAVE ADD ACTIVITY =

e
LS

3. A prompt box will appear. If you have selected the correct Unit click the
“Delete Unit” button. Note that this action will also delete any activities or
operators that are directly tied to the Unit.

Are you sure?

Deleting this Unit will also delete any Activities associated with the Unit.

¥ Table of Contents Version 1 — September 25, 2014
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4. When the following image appears you have successfully deleted your Unit.

Record

was successfully deleted

i. Add/ Remove Activities: once you have created a Unit you can add Activities to them

(Non-Chemic

al, Chemical-Fertilizer, or Chemical- Non Fertilizer), and also remove them

if needed.

i. Add Non-Chemical Activity

1.

/

Reach add activities page by: 1. Selecting “Add Activity” button from Map
page after drawing/importing/clicking on appropriate Unit or, 2. by
clicking “Add Activity” on Summary page (top navigation bar) under
Units/Activities/ Operators section.

a. From Map page
\

NEW UNIT DRAW EDIT ERASE CANCEL DELETE

Unit Name

\. one

Units / Activities

Area: 19.7 acres

View Activities

SAVE < ADD ACTIVITY = > T
%

b. From Summary Page

/ Operators

ONE 197 ACRES

There are currently no

2.

Table of Contents

ADD ACTIVITY

activities associated with this Unit

Fill out all sections with an asterisk on Add Activity and Method sections.
Activity will need to be selected again from the drop-down menu that
populates. Some Activities will require quantities, those that do not FERNS
will autopopulate with N/A. Start date must be 15 days in the future as
there is a 15 day waiting period on each NOAP. Note: Fields that have a red
asterisk mean that the field is required to be filled out.

38| Page

Version 1 — September 25, 2014



One / Add Activity

Unit Shape: Polygon Unit Area: 19.7 Acres @
Activity Quantity Quantity Units
Fuels Reduction ™|

Start Date End Date Activity-Specific Remarks

2014-06-19 2014-08-21

Method (pick 1 or more) *

] Manual
M Mechanical

M Burning

Note: There is no longer a waiver option on the notification itself. If
you would like to request a waiver contact the Stewardship Forester
for your NOAP. His/her information can be found on the “ODF
Contact Information” section of the Summary page (located on top
navigation bar).

INFO = CONTACTS %& CONDITIONS 4 DOCUMENTS # SUMMARY [

OPERATION NAME: Peter's Forest

Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477.625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527.670)

Oregon Department of Forestry Contact Information

ODF OFFICE: SPRINGFIELD STEWARDSHIP FORESTER

ODF South Cascade NAME: Marvin Vetter
DISTRICT: EMAIL:
ADDRESS: 3150 Main St,
Springfield, Oregon, 97478
PHONE: (541) 726-3588

3. If your Operation would benefit from Specific Remarks, add those into the
appropriate box (marked in blue above).

4. Adding Operators (located at bottom of this page) is easiest to do now. If
you would like to do so see Add/Remove Operators section.
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5. Save your activity by selecting one of the options at the bottom of the screen
(even if you have not added an Operator yet): “Save”, “Add Another
Activity”, “Back to Map”, or “Go to Contacts”.

a. “Save” will allow you to save the current page without moving
forward in the notification process.

b. “Add Another Activity” will save the information you have just
provided and take you to a new activity page where you can add
another activity to the same unit.

c. “Back to Map” will save the information you have just provided
and take you back to the Map page. Here you can click on a
different Unit to add activities to (following the steps laid out
above), draw/import a new unit, or delete a Unit.

d. “Go to Contacts” will save the information you have just provided
and take you to the following page of the notification process.

SAVE ADD ANOTHER ACTIVITY <+ BACKTO MAP GO TO CONTACTS =

e. If you chose “Save” (i.e. your NOAP will not move to a different
page) you will be presented with a success banner at the top of
your screen.

& FERNS

Activity saved successfully

ii. Add Chemical Activity

1. Fertilizer:

a. Reach the add activities page by: 1. Selecting “Add Activity” button
from Map page after drawing/importing/clicking on appropriate
Unit or, 2. by clicking “Add Activity” on Summary page (top
navigation bar) under Units/Activities/ Operators section.

i. From Map Page
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Units / Activities / Operators

NEW UNIT DRAW ERASE Y To=0M DELETE

Unit Name

One

Area: 19.7 acres

View Activities

SAVE< ADD ACTIVITY = > T
L

ii. From Summary Page

ONE 197 ACRES

ADD ACTIVITY

There are currently no activities associated with this Unit

b.

Two / Add Activity

Fill out all sections with an asterisk on Add Activity and Method
sections. Activity will need to be selected again from the drop-
down menu that populates. Some Activities will require quantities,
those that do not FERNS will autopopulate with N/A. Start date
must be 15 days in the future as there is a 15 day waiting period
on each NOAP. Note: Fields that have a red asterisk mean that
the field is required to be filled out.

Unit Shape: Polygon Unit Area: 3.2 Acres @

Activity
Fertilizer Application

Start Date End Date

2014-07-15 2014-08-07

Quantity Quantity Units
v NIA N/A

ctiwySpecific Remarks

Method (pick 1 or more) *

[ Aerial
[ Ground - Pressurized / Broadcast
™ Ground - Manual spot application
[] Other

Table of Contents
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Note: There is no longer a waiver option on the notification itself. If
you would like to request a waiver contact the Stewardship Forester
for your NOAP. His/her information can be found on the “ODF
Contact Information” section of the Summary page (located on top
navigation bar).

MAP CONTACTS & CONDITIONS 4« DOCUMENTS # SUMMARY [l

OPERATION NAME: Peter's Forest

Apply for Permit to Use Fire or Power Dniven Machinery (PDM) (ORS 477 .625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527 670)

Oregon Department of Forestry Contact Information

ODF OFFICE: SPRINGFIELD STEWARDSHIP FORESTER

Marvin Vetter

NAME:
EMAIL:

ODF South Cascade
DISTRICT:

ADDRESS: 3150 Main St,
Springfield, Oregon, 97478

PHONE: (541) 726-3588

c. Ifyour Operation would benefit from Specific Remarks, add those
into the appropriate box (marked in blue above).

d. Indicate all chemicals by filling out as many fields as possible.
Click “Add To Activity” once that field has been filled. If you do not
click “Add To Activity” the information will not be added even if
you save the page.

i. Note: The box next to “Fertilizer” is best filled by product’s
brand name or common name.

Indicate All Chemicals to be used:

Fertilizer: Application 500 Pounds per acreﬂ

Rate:

Carriers: water ﬂ

Additives: Fighter F 10 ﬂ

e. Adding Operators (located at bottom of this page) is easiest to do
now. If you would like to do so see Add/Delete Operators section.

f. Save your activity by selecting one of the options at the bottom of
the screen (even if you have not added an Operator yet): “Save”,
“Add Another Activity”, “Back to Map”, or “Go to Contacts”.
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SAVE

ii.

1il.

1v.

“Save” will allow you to save the current page without moving
forward in the notification process.

“Add Another Activity” will save the information you have just
provided and take you to a new activity page where you can
add another activity to the same unit.

“Back to Map” will save the information you have just
provided and take you back to the Map page. Here you can
click on a different Unit to add activities to it, draw/import a
new unit, or delete a Unit.

“Go to Contacts” will save the information you have just
provided and take you to the following page of the notification
process.

ADD ANOTHER ACTIVITY +« BACKTO MAP GO TO CONTACTS =

V.

If you chose “Save” (i.e. your NOAP will not move to a
different page) you will be presented with a success banner at
the top of your screen.

& FERNS

Activity saved successfully

2. Non-Fertilizer:

Table of Contents

a. Reach add activities page by: 1. Selecting “Add Activity” button
from Map page after drawing/importing/clicking on appropriate
Unit or, 2. by clicking “Add Activity” on Summary page (top
navigation bar) under Units/Activities/ Operators section.

i.

From Map Page
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Units / Activities / Operators

NEW UNIT DRAW ERASE Y To=0M DELETE

Unit Name

One

Area: 19.7 acres

View Activities

SAVE< ADD ACTIVITY = > T
L

ii. From Summary Page

ONE 197 ACRES

ADD ACTIVITY

There are currently no activities associated with this Unit

b.

Two / Add Activity

Fill out all sections with an asterisk on Add Activity and Method
sections. Activity will need to be selected again from the drop-
down menu that populates. Some Activities will require quantities,
those that do not FERNS will autopopulate with N/A. Start date
must be 15 days in the future as there is a 15 day waiting period
on each NOAP. Note: Fields that have a red asterisk mean that
the field is required to be filled out.

Unit Shape: Polygon Unit Area: 3.2 Acres @

Activity
Fertilizer Application

Start Date End Date

2014-07-15 2014-08-07

Quantity Quantity Units
v NIA N/A

ctiwySpecific Remarks

Method (pick 1 or more) *

[ Aerial
[ Ground - Pressurized / Broadcast
™ Ground - Manual spot application
[] Other

Table of Contents
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Note: There is no longer a waiver option on the notification itself. If
you would like to request a waiver contact the Stewardship Forester
for your NOAP. His/her information can be found on the “ODF
Contact Information” section of the Summary page (located on top
navigation bar).

MAP CONTACTS & CONDITIONS 4« DOCUMENTS # SUMMARY [l

OPERATION NAME: Peter's Forest

Apply for Permit to Use Fire or Power Dniven Machinery (PDM) (ORS 477 .625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527 670)

Oregon Department of Forestry Contact Information

ODF OFFICE: SPRINGFIELD STEWARDSHIP FORESTER

ODF South Cascade NAME: Marvin Vetter
DISTRICT: EMAIL:
ADDRESS: 3150 Main St,
Springfield, Oregon, 97478
PHONE: (541) 726-3588

c. Ifyour Operation would benefit from Specific Remarks, add those
into the appropriate box (marked in blue above).

d. Indicate all Chemicals by filling out as many fields as possible.
Click “Add To Activity” once that field has been filled. If you do not
click “Add To Activity” the information will not be added even if
you save the page.

i. Note: There is an option (in purple) to select either the brand
name or common name. Click on whichever you would prefer.

ii. In blue there is an option to inform ODF if neither the brand
nor common name for your product can be found. If this is the
case, select this button.

Indicate All Chemicals to be used:

O Brand Name ® Common Name (Active Ingredient)

Add By:
Common Name: diflubenzuron [v| Add To Activity
ine common name
is not listed here
Carriers: water [v] Add To Activity
Adives: v (R

e. Adding Operators (located at bottom of this page) is easiest to do
now. If you would like to do so see Add/Delete Operators section.
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f. Save your activity by selecting one of the options at the bottom of
the screen (even if you have not added an Operator yet): “Save”,
“Add Another Activity”, “Back to Map”, or “Go to Contacts”.

i. “Save” will allow you to save the current page without moving
forward in the notification process.

ii. “Add Another Activity” will save the information you have just
provided and take you to a new activity page where you can
add another activity to the same unit.

iii. “Back to Map” will save the information you have just
provided and take you back to the Map page. Here you can
click on a different Unit to add activities to it, draw/import a
new unit, or delete a Unit.

iv. “Go to Contacts” will save the information you have just
provided and take you to the following page of the notification
process.

SAVE ADD ANOTHER ACTIVITY + BACKTO MAP GO TO CONTACTS =

i.  If you chose “Save” (i.e. your NOAP will not move to a
different page) you will be presented with a success banner
at the top of your screen.

& FERNS

Activity saved successfully

iii. Add Multiple Activities to Same Unit. After you have an Activity on a Unit you have
the option to add multiple Activities to the same Unit. To do so you have three
options.

1. From Previous Activity Page

a. Once you have input Activity information (and potentially
Operator information too) scroll to the bottom of the page to view
the following options:
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SAVE @J ANOTHER ACTIVID + BACKTO MAP GO TO CONTACTS =

b. Select “Add Another Activity” button and proceed to provide
Activity information as outlined above.

2. From Map page

a. Locate Map by selecting “Map” button on top navigation bar
within the desired NOAP.

INFO i MAP CONTACTS & CONDITIONS 4 DOCUMENTS & SUMMARY I

b. Select the Unit you would like to add another Acitivity to. Once
selected the Unit will be highlighted with a pink and blue exterior.

NEW UNIT DRAW ERASE We=0 DELETE

/.
Unit Name

\' one

Area: 19.7 acres

View Activities

SAVE < ADD ACTVITY = , T
LAY

c. Select “Add Activity” button and proceed to provide Activity
information as outlined above.

i. Note: While button does not say “Add Another Activity” it
will still add another Activity to the same Unit (or a first
Activity if you haven’t created any yet).

3. From Summary Page

a. Locate Summary page by selecting Summary button on top
navigation bar within the desired NOAP.

INFO := MAP CONTACTS %4 CONDITIONS s DOCUMENTS # m

b. Scroll down to Units/Activities/Operators Section. Note: Unit
names are marked in green with the names you originally
provided.

47 |Page

Table of Contents Version 1 — September 25, 2014




Units / Activities / Operators

ONE_J19.7 ACRES
FUELS REDUCTION

In order to submit this NOAP, you must assign an Operator for this Activity.

FERTILIZER APPLICATION

In order to submit this NOAP, you must assign an Operator for this Activity.

THREE ) 4.8 ACRES
INSECTICIDE APPLICATION

In order to submit this NOAP, you must assign an Operator for this Activity.

c. Find the Unit you would like to add another Activity to and select
“Add Activity” button.

ONE 19.7 ACRES )

FUELS REDUCTION

In order to submit this NOAP, you must assign an Operator for this Activity.

d. Provide Activity information as outlined above.

i. Note: While button does not say “Add Another Activity” it
will still add another Activity to the same Unit (or a first
Activity if you haven’t created any yet).

iv. Remove Activity

1. Locate Summary page by selecting “Summary” button on top navigation bar
within the desired NOAP.

INFO = MAP CONTACTS & CONDITIONS & DOCUMENTS # m

2. Scroll down to Units/Activities/Operators section.
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Units / Activities / Operators

ONE __19.7 ACRES ADD ACTIVITY

REMOVE x

FUELS REDUCTION

In order to submit this NOAP, you must assign an Operator for this Activity.

TWO 59 ACRES ADD ACTIVITY

FERTILIZER APPLICATION REMOVE X

In order to submit this NOAP, you must assign an Operator for this Activity.

THREE ) 4.8 ACRES ADD ACTIVITY

INSECTICIDE APPLICATION REMOVE %

In order to submit this NOAP, you must assign an Operator for this Activity.

3. Locate correct Unit, and Activity (if there are multiple of either) and select
“Remove”.

ONE 19.7 ACRES

FUELS REDUCTION @

In order to submit this NOAP, you must assign an Operator for this Activity.

4. A prompt box will appear. Select “Yes” if you wish to remove the Activity
you have selected.

Are you sure you wish to remove this Activity?

NO

5. Your Activity has now been removed.

j. Add/ Remove Operator. Once an Activity has been created an Operator can be added
to it following the steps below to: Add yourself as an Operator, Search for existing

Operator, or Add a new Operator. If needed, the Operator can also be removed.
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i. Add Operator: To add an Operator you must either select “Add Operator” from the
appropriate Activity Section of the Summary page (reached via top navigation bar)
or from the “Add Activity” page itself.

Units / Activities / Operators

ONE 19.7 ACRES
FUELS REDUCTION

In order to submit this NOAP, you must assign an Operator for this Activity

FERTILIZER APPLICATION
In Dmef f bmit this NOAP, you must assign an Operator for this Activity.

THREE 4.8ACRES
INSECTICIDE APPLICATION

In mfff;-g i bmit this NOAP, you must assign an Operator for this Activity

Activity Type
Fuels Reduction

Start Date Activity-Specific Remarks

Method (pick 1 or more)

| Manual
¥ Mechanical
~ Buming
Activity Operator Current Operator
Please add yourself as Operator, Search existing contacts Operator has not been associated with this Activity Please use
and/or create a Operator the tools on the left to add an operator
| AM THE OPERATOR

SEARCH

Note: You will have to follow one of the examples laid out below for each of the
activities on each of your Units: Add yourself as the Operator, Search for
someone, or Add a new Operator.

1. Yourself

a. Select “I am the Operator” from the options displayed on your
screen.

<_| AM THE OPERATOR > I SEARCH NEW OPERATOR
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b. If you defined yourself as an Operator when you registered FERNS
will automatically input your information into the NOAP and the
respective Activity. If so, you have completed adding an Operator
to the Activity. This information will be displayed both on the
specific Activity page and on the Summary page under the
appropriate Activity heading.

Current Operator

Alison Ingrid Claypool-Conrad

Company: Bob the Builder Inc.
Address: 5000 Pompadour Dr, Ashland , Oregon, 97520

Phone: 50050050000

c. If you did not input your Contact Details information when you
registered you will not be able to be classified as an Operator until
you do so.

i. Select the “Your Name” button in the upper right hand corner
of your screen.

SEARCH O HELP @ LOGOUT

ii. Scroll down to the My Contact Details section and fill out the
information.

Please complete this section if you are going to create a Notification of Operation and/or Application for
a Permit to use Fire or Power-Driven Machinery.

My Contact Details

Company State
Bob the Builder Inc. Oregon [v|
Address Line 1 Zip Code
5000 Pompadour Dr 97520
Address Line 2 Phone and Ext (e g 5039451234 x123)
50050050000
City

Ashland

iii. Once finished select “Save” at bottom of screen.
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iv. You may now add yourself as an Operator on any Activity in
any of your NOAPS (following the steps laid out above). This
information will be displayed both on the specific Activity
page and on the Summary page under the appropriate Activity
heading.

Current Operator

Alison Ingrid Claypool-Conrad

Company: Bob the Builder Inc.
Address: 5000 Pompadour Dr, Ashland , Oregon, 97520

Phone: 50050050000

2. Existing Operator

a. Select “Search” button from the options displayed on your screen.

| AM THE OPERATOR I l NEW OPERATOR I

b. Asearch bar and list of Operators in FERNS will be displayed. You
can search through the pages by clicking on the numbers/arrows
on the bottom or by typing in an Operator and selecting “Search”.

Operator Search

—
Search

All Operators

Showing 1 fo 5 of 91
Name Company Address Notes Actions

2600 State St., Building E

Susan Brandt Oregon Department of Forestry Salem. Oregon 97310

ADD TO ACTIVITY »

123

Mark Wigg Last Round salem, Oregon 97301

ADD TO ACTIVITY  »

1758 NE Airport Rd

Scott Swearingen Muddy Creek Logging Roseburg, Oregon 97470

ADD TO ACTIVITY  »

PO Box 10265

Brandy Simmons Seneca Jones Timber Company Eugens, Oregon 97440

ADD TO ACTIVITY  »

o b bk P

123 Main Street

Bamey Fife Fred's Logging South Beach_ Oregon 97366

ADD TO ACTIVITY »
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c. Once you have found the appropriate operator select the “Add to
Activity” button.

Showing Operators matching 'alison'
Showing 1to 2 of 2

Name Company Address Notes Actions

. . . 5000 Pompadour Dr

Alison Ingrid Claypool-Conrad Bob the Builder Inc. Ashland , Oregon 97520 & ADD TO ACTIVITY »
. 900 Lockout Road

Alison CC Lookouts Madford . Oregon 97504 B ADD TO ACTIVITY »

d. Once the Operator has been added the information will be
displayed both on the specific Activity page and on the Summary
page under the appropriate Activity heading.

Current Operator

Alison CC

Company: Lockouts
Address: 900 Lookout Road, Medford , Oregon, 97504

Phone: 40040040000

3. New Operator

a. Select “New Operator” button from the options displayed on your
screen.

I AM THE OPERATOR I SEARCH I (NEW OPERATOR. I

b. “Add a New Operator” page will appear. Fill out the top Add New
Operator section. Note: Fields that have a red asterisk mean that
the field is required to be filled out.

i. Note: it is important to fill out the Operator’s email if he/she
has one. If this is not filled out they will not have online access
to the NOAP and will not get email updates. Rather, they will
get paper copies in the mail later.
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Add a New Operator

First Name Last Name

Middle Name Email

titusjack@gmail.com

c. Fill out the Operator Contact Details section with the appropriate

information.
Operator Contact Details
Company State *
T's Insect Solutions Oregon ﬂ
Address Line 1 Zip Code *
200 Holly Street 97520
Address Line 2 Phone and Ext. (e.g. 5039451234 x123)

70070070000

City *
Ashland
d. Ifthe Operator happens to also be the Landowner or the Timber
Owner where the operation is occurring provide the following
information.
IS THIS THE LANDOWNER WHERE THE OPERATION IS THIS CONTACT THE TIMBER OWNER? Timber
1S OCCURRING? If so, we request the following Owners must provide an Employer Identification Number
information for use in ODF reports. In these reports, no OR the last 4 digits of the Timber Owner's Social Security
names are connected with the information that is Number. Please provide below if this contact is a Timber
gathered. Owner.
Learn More @

Landowner Type

Partnership/Corporation/ Industrial Forest Landownelﬂ EIN

L andownership Size

10-99 acres v Last four digits of SSN

4444

Ethnicity (voluntary)

White (not of Hispanic origin) ﬂ
Gender (voluntary)

Male [v|

e. After you have inputted all the correct information select the “Add
Operator” button.
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ADD OPERATOR

f. A success banner will populate the top of the screen once you have
completed adding the Operator.

i. Note: This Operator can now be selected via the “Search”
function for future NOAPS. For this action see “Add Existing
Operator” section.

Activity Operator saved successfully

g. Once the Operator has been added the information will be
displayed both on the specific Activity page and on the Summary
page under the appropriate Activity heading.

Current Operator

Titus Jackson

Company: T's Insect Solutions
Address: 200 Holly Street, Ashland, Oregon, 97520

Phone: 70070070000

ii. Replace Operator: Once an Operator has been added to an Activity you can replace
him/her at any point in time.

1. Locate Summary page by clicking the “Summary” button on the top
navigation bar.

INFO = MAP CONTACTS & CONDITIONS & DOCUMENTS # m

2. Scroll down to Units/Activities/Operators section and find the Activity that
the Operator you would like to replace pertains to.

55|Page

’ Table of Contents Version 1 — September 25, 2014




Units / Activities / Operators

ONE 19.7 ACRES

FUELS REDUCTION

OPERATOR: Alison Ingrid Claypool-Conrad
COMPANY: Bob the Builder Inc.
ADDRESS: 5000 Pompadour Dr

Ashland , Oregon, 97520
PHONE: 50050050000

FERTILIZER APPLICATION

OPERATOR: Alison CC

COMPANY: Lookouts

ADDRESS: 900 Lookout Road
Medford , Oregon, 97504

PHONE: 40040040000

THREE 48 ACRES
INSECTICIDE APPLICATION

3. Click on the Activity name that you are interested in. This will take you to
the Activity page where the Operator information is located at the bottom.

a. Note: DO NOT Select the “Remove” button from this page. The
action will delete the ACTIVITY not the Operator you are trying to
delete.

Units / Activities / Operators

ONE 197 ACRES
FUELS REDUCTION

OPERATOR: Alison Ingrid Claypool-Conrad
COMPANY: Bob the Builder Inc.
ADDRESS: 5000 Pompadour Dr

Ashland , Oregon, 97520
PHONE: 50050050000

GERTILIZER APPLICATION

OPERATOR: Alison CC

COMPANY: Lookouts

ADDRESS: 900 Lookout Road
Medford , Oregon, 97504

PHONE: 40040040000
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4. Scroll down to the bottom of the page and select one of the options: “I am

» &

the Operator”, “Search” (for existing Operators), or “New Operator”.

a. Note: you can also select the “Remove” button shown below and
add an Operator from scratch following the “I am the Operator”,
“Search” (for existing Operators), or “New Operator” functions.

Activity Operator Current Operator

Please add yourself as Operator, Search existing contacts,

and/or create a Operator. Alison Ingrid CIaypooI-Conrad

Company: Bob the Builder Inc.

| AM THE OPERATOR

Address: 5000 Pompadour Dr, Ashland , Oregon, 97520

Phone: 50050050000

NEW OPERATOR

s

5. From here follow the prompts to select your new operator: “I am the
Operator”, “Search” (for existing Operators), or “New Operator”. Once you
have selected an Operator the new Operator will replace the initial
Operator. You will then be displayed with a banner saying the Activity has
been updated.

Activity updated successfully

6. Once the Operator has been replaced the information will be displayed both
on the specific Activity page and on the Summary page under the
appropriate Activity heading.

Current Operator

Titus Jackson

Company: T's Insect Solutions
Address: 200 Holly Street, Ashland, Oregon, 97520

Phone: 70070070000
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iii. Remove Operator:

1. Locate Summary page by clicking the “Summary” button on the top
navigation bar.

INFO = MAP CONTACTS & CONDITIONS & DOCUMENTS # m

2. Scroll down to Units/Activities/Operators section and find the Activity that
the Operator you would like to remove pertains to.

Units / Activities / Operators

ONE 19.7 ACRES
FUELS REDUCTION
OPERATOR: Alison Ingrid Claypool-Conrad
COMPANY: Bob the Builder Inc.
ADDRESS: 5000 Pompadour Dr

Ashland , Oregon, 97520
PHONE: 50050050000
FERTILIZER APPLICATION
OPERATOR: Alison CC
COMPANY: Lookouts
ADDRESS: 900 Lookout Road

Medford , Oregon, 97504
PHONE: 40040040000
THREE 4.8 ACRES
INSECTICIDE APPLICATION

3. Click on the Activity name that you are interested in. This will take you to
the Activity page where the Operator information is located at the bottom.

a. Note: DO NOT Select the “Remove” button from this page. The
action will delete the ACTIVITY not the Operator you are trying to
delete.
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Units / Activities / Operators

ONE 19.7 ACRES
FUELS REDUCTION
OPERATOR: Alison Ingrid Claypool-Conrad
COMPANY: Bob the Builder Inc.
ADDRESS: 5000 Pompadour Dr

Ashland , Oregon, 97520
PHONE: 50050050000

TWO 59ACRES ADD ACTIVITY
ERTILIZER APPLICATION REMOVE %
OPERATOR: Alison CC
COMPANY: Lookouts
ADDRESS: 900 Lookout Road
Medford , Oregon, 97504
PHONE: 40040040000

4. Scroll to the bottom of the Activity page and find the “Current Operator”
Information. Here, click the “Remove” button.

Current Operator

Titus Jackson { Remove x )
-

Company: T's Insect Solutions
Address: 200 Holly Street, Ashland, Oregon, 97520

Phone: 70070070000

5. You will not be displayed with a success banner for this action. Rather, the
Operator information will simply disappear from this page and the
Summary page.
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Activity Operator Current Operator

Please add yourself as Operator, Search existing contacts, Operator has not been associated with this Activity. Please use
and/or create a Operator. the tools on the left to add an operator.
| AM THE OPERATOR
SEARCH
NEW OPERATOR

k. Add/Remove Landowner: Here you will have the option to both add and remove
Landowners.

i. Add Landowner: to add a Landowner you must either select “Add Landowner”
from the Summary page (located on top navigation bar) or click the “Contacts”
button (also on top navigation bar). Here you will have the option to: Add yourself
as the Landowner, Search for existing LLandowners, or Add a new Landowner.

1. Yourself

a. Once you have accessed the Add Landowners page select the “I am
the Landowner” button that appears on your screen.

| AM THE LANDOWNER SEARCH NEW LANDOWNER

b. If you filled out Landowner information when you registered or
when you completed a different NOAP your page will display you
with a Current Landowners box. This info will be displayed both
on the Contacts page and on the Summary page.
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Current Landowners

Alison Ingrid Claypool-

Conrad

Company: Bob the Builder Inc.

Address: 5000 Pompadour Dr, Ashland , Oregon,
97520

Phone: 50050050000

Landowner Type: Partnership/Corporation/ Industrial
Forest Landowner

Landowner Size: 10-99 acres

c. If you did not input your Landowner information when you
registered you will not be able to be classified as a Landowner until
you do so.

i. Select the “Your Name” button in the upper right hand corner
of your screen.

SEARCHO  HELP @ LOGOUT U

ii. Scroll down to the “Are you a Landowner” section and fill out
the information.
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ARE YOU A LANDOWNER? If you are filing NOAPs as a
Landowner, we ask you to provide the following
information:

Landowner Type
Partnership/Corporation/ Industrial Forest Landownelﬂ

Landownership Size

10-99 acres vl
Ethnicity (voluntary)
Decline to answer v

Gender (voluntary)
Decline v

iii. Once finished select “Save” at bottom of screen.

iv. You may now add yourself as a Landowner on any NOAP
(following the steps laid out above). This information will be
displayed both on the Contacts page and on the Summary

page.

Current Landowners

Alison Ingrid Claypool-

Conrad

Company: Bob the Builder Inc.

Address: 5000 Pompadour Dr, Ashland , Oregon,
97520

Phone: 50050050000

Landowner Type: Partnership/Corporation/ Industrial
Forest Landowner

Landowner Size: 10-99 acres

2. Existing Landowner:

a. Once you have reached the Add Landowners page (Contacts
button) select the “Search” button to search for an existing
Landowner.
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| AM THE LANDOWNER

NEW LANDOWNER

b. Here you will be presented with the Landowner Search page. Type
in a name and select “Search” or use the arrows at the bottom of
the page to locate the Landowner you are looking for.

Landowner Search

All Landowners
Showing 1 to 5 of 62

Name Company Address Notes
Mark Wigg Last Round lﬁ.ﬁlm Oregon 97301 4
Brandy Simmons Seneca Jones Timber Company Euoggg;g?e?on 07440 &
Barney Fife Fred's Logging jszoﬁtwaé‘gascthr?gregon 97366 <
Mike K Tyee LLC llzrgp—l;faé Oregon 97486 B
‘William  Wynkoop Seneca Jones Timber Company PO Box 10265 B

Eugene, Oregon 97440

Actions

ADD TONOAP »

ADD TO NOAP  »

ADD TO NOAP »

ADD TONOAP »

ADD TO NOAP  »

Name

General Krang

Nora A LeDoux

Snoopy Scooter

Alison Ingrid Claypool-

c. Once you have found the appropriate Landowner click the “Add to

NOAP” button.

All Landowners
Showing 16 to 20 of 62

Company Address

1 Imperial Crater

Master Cylinder and Mars City, Other / International

Associates, LLC

00000
Oregon Department of 3150 Main Street
Forestry Springfield, Oregon 97478

N/A 568 Wards Creek
Rogue River, Oregon 97535

Bab the Builder Inc. IO Pz o D7

Notes Actions

B O P

ADD TONOAP »

ADD TQO NOAP  »

ADD TO NOAP  »

ADD TONOAP »
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Conrad Ashland , Qregon 97520
Michael Riggs Riggs Logging Eagri%%?g%ho 83680 ADD TONOAP »
«Previous 2 3 4 5 6 Next»
d. The Landowner will now be displayed both on the Contacts page
and on the Summary page.
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Current Landowners

Alison Ingrid Claypool-
Conrad

Company: Bob the Builder Inc.

Address: 5000 Pompadour Dr, Ashland , Oregon,
97520

Phone: 50050050000

Landowner Type: Partnership/Corporation/ Industrial
Forest Landowner

Landowner Size: 10-99 acres

3. New Landowner

a. Once you have reached the Add Landowners page (Contacts
button) select the “New Landowner” button to create a new
Landowner.

| AM THE LANDOWNER SEARCH ¢CNEW LANDOWNER

b. This will take you to the Add New Landowner page. Here input all
the information in the three different sections of the page
displayed below. Fields that have a red asterisk mean that the field
is required to be filled out. Note: you can add a new Landowner
but Landowners have to enter their Landowner information on
their own Contact Details page in order for them to be a valid
Landowner.

i. Section 1: Note: If you do not input an email for the
Landowner he/she will not have access to the online NOAP
nor receive emails notifications. Rather, he/she will be mailed
all the information needed from ODF.

Add a New Landowner

First Name Last Name

Middle Name Email

_ mikeyr@gmail.com
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ii. Section 2:

Landowner Contact Details

Company
M&R Vineyards

Address Line 1 *
4000 Marion Way

Address Line 2

City

Coftage Grove

State *
Oregon v

Zip Code ~*
97424

Phone and Ext. (e.g. 5039451234 x123) *
30030030000

iii. Section 3: Note: if Landowner is also a Timber owner fill out
the Timber Owner part of this section as well

WE REQUEST THE FOLLOWING INFORMATION FOR
USE IN ODF REPORTS. In these reports, no names are
connected with the infarmation that is gathered

Landowner Type
Partnership/Corporation/ Industral Forest Landownetﬂ

Landownership Size *

100-499 acres [v]
Ethnicity (voluntary)
Black or African-American [

Gender (voluntary)

Male [v]

IS THIS LANDOWNER ALSO THE TIMBER OWNER?
Timber Owners must provide an Employer |dentification
Number OR the last 4 digits of the Timber Owner's Social
Secunty Number. Please provide below if this contact is a
Timber Owner.

Leamn More @

EIN

Last four digits of SSN

c. Once you have entered all the information select the “Add
Landowner” button at the bottom of the page.

ADD LANDOWNER

d. You have successful added a Landowner. His/her information is
now displayed on the Contacts page and on the Summary page.
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Mike Reynolds

Company: M&R Vineyards

Address: 4000 Marion Way, Cottage Grove , Oregon,
97424

Phone: 30030030000

Landowner Type: Partnership/Corporation/ Industrial
Forest Landowner

Landowner Size: 100-499 acres

ii. Add Multiple Landowners:

1. Toadd multiple landowners follow the steps laid out above (Adding yourself
as a Landowner, Adding an existing Landowner, or Creating a new
Landowner) once you have already added a Landowner.

2. Landowners do not replace one anther like Operators do.
3. See following section if you need to remove a Landowner.

iii. Remove Landowner

1. To remove a Landowner you must be on the Contacts page (reached via the
top navigation bar).

INFO = MAP CONTACTS & CONDITIONS 4 DOCUMENTS # SUMMARY 0t

2. Locate the Landowner information you would like to remove and click the
“Remove” button.

Current Landowners

Alison Ingrid Claypool- { Remove X }
Conrad

Company: Bob the Builder Inc.

Address: 5000 Pompadour Dr, Ashland , Oregon,
97520

Phone: 50050050000

Landowner Type: Partnership/Corporation/ Industrial
Forest Landowner

Landowner Size: 10-99 acres
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3. A prompt box will pop-up. If you are sure you want to remove the
Landowner (Contact) select “Yes”.

Are you sure you want to remove this Contact?

4. This information will be deleted from your NOAP and thus not displayed
on your Contacts page or Summary page anymore.

5. If you need to add a Landowner follow one of the steps laid out above.

1. Add Fire Emergency Contact

i. To add a Fire Emergency Contact you must be on the Contacts Page (where you
inputted your Landowner Information).

1. Arrive at Contacts page by selecting “Contacts” on the upper navigation bar
or by selecting “Edit” under the Fire Emergency Contact section of the

Summary page.

a. From navigation bar:

INFO := MAP CONTACTS 4& CONDITIONS 4 DOCUMENTS # SUMMARY [

b. From Summary Page

Fire Emergency Contact

NAME: Edit

PHONE:

2. Provide the contact’s Name and Phone number and select “Save” or “Go to
Conditions” at the bottom of the page.

Fire emergency contact

Name: Phone:
Mike Reynolds 90090090000

@ GO TO CONDITIONS =
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i. “Save” will save the information you just provided without
advancing you in the notification process. This allows you to
leave and come back later if needed.

ii. “Go to Contacts” saves the information you just inputted and
takes you to the next page of the notification process.

3. This information will be displayed both on the Contacts page and on the
Summary page.

Fire Emergency Contact

NAME: Mike Reynolds Edit

PHONE: 90090090000

m.Add/Remove Timber Owner: Here you will have the option to both add and remove
Timber Owners.

i. Add Timber Owner: to add a Timber Owner you must either select “Add Timber
Owner” from the Summary page (a) or click the “Contacts” button (on top
navigation bar) (b). You have the option to: Add yourself as the Timber Owner,
Search for a Timber Owner, or Add a new Timber Owner.

a. Note: The option to add a Timber Owner will only present itself if
you chose to: “Notify the State Forester and Department of Revenue of
the intent to harvest timber (ORS 321.550)” on the Info page of the
specific NOAP.

b. Summary Page

LET"IdOWI!"IEfI[S} Timber Owner
Landowner Responsibility @ Timber Cwner Responsibility @
ALISOMN INGRID CLAYPOOL-CONRAD in order [ submit this NOAR, you must assign a Timber Cwner
COMPANY: Bob the Builder Inc
ADDRESS: 5000 Pompadsour Dr
Ashiand , Oregon, 97520
FHONE: OO0
TYPE: Parinership/Comporation’ Industrial Forest
Landowner
SIZE: 10-99 acres
c¢. Contacts
INFO = MAP CONTACTS & CONDITIONS & DOCUMENTS # SUMMARY I
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2. Yourself

a. Once you have located the Contacts page click the “I am the
Timber Owner” button.

Add Timber Owner

Timber Owner Responsibilities @

One of the activities on this NOAP requires you to add a
Timber Owner.

Please add yourself as Timber Owner, Search existing
Timber Owners, and/or create a Timber Owner.

AM THE TIMBER OWNERE
SEARCH TIMBER OWNERS

NEW TIMBER OWNER

b. If you inputted your Timber Owner information when you
registered or on a previous NOAP you have successfully added
yourself and your Timber Owner information will be found on the
Contacts page and on the Summary page under the correct
heading.

Current Timber Owner

Alison Ingrid Claypool-

Conrad

Company: Baob the Builder Inc.

Address: 5000 Pompadour Dr, Ashland , Oregon,
97520

Phone: 50050050000
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c. If you did not declare yourself as a Timber Owner when you
registered or on a previous NOAP you will not be able to be
classified as a Timber Owner until you have provided the
appropriate information.

d. Click the button with your name on the top most navigation bar.

SEARCH 2 HELP @ LOGOUT U

e. Scroll to the bottom of the page and input your information in the
Timber Owner section as displayed below.

ARE YOU A TIMBER OWNER? Timber Owners must
provide an Employer Identification Number OR the last 4

digits of the Timber Owner's Social Security Number.
Learmn More @

EIN

Last four digits of S5N
3333

f. Click the “Save” button at the bottom of the screen.

SAVE

g. You may now add yourself as a Timber Owner following the steps
laid out above. When you are finished the information will be
displayed both on the Contacts page and on the Summary page
under the correct heading.

Current Timber Owner

Alison CC

Company: Lookouts

Address: 900 Lookout Road, Medford , Oregon,
97504

Phone: 40040040000

70| Page

Table of Contents Version 1 — September 25, 2014



3. Existing Timber Owner

a. Once you have located the Contacts page click the “Search Timber
Owners” button.

Add Timber Owner

Timber Owner Responsibilities @

One of the activities on this NOAP requires you to add a

Timber Owner.

Please add yourself as Timber Owner, Search existing

Timber Owners, and/or create a Timber Owner.

I AM THE TIMBER OWNER

wEARCH TIMBER OWNERS.S

NEW TIMBER OWNER

b. You will next be presented with the All Timber Owners page.
Search for the appropriate Timber Owner for your NOAP by using
the page numbers at the bottom of the screen or typing in their
name/company in the search field and clicking the “Search”
button.

Timber Owner Search

L

Name

Mark Wigg

Brandy Simmons

Barney Fife

Mike K

William L Wynkoop

All Timber Owners
Showing 1 to 5 of 59

Company Address Notes Actions

123

Last Round salem, Oregon 97301

ADD TONOAP »

PO Box 10265

Seneca Jones Timber Company Eugene, Oregon 97440

ADD TO NOAP »

123 Main Street

Fred's Logging South Beach, Oregon 97366

ADD TO NOAP »

123 Tyee
TESULE Umpqua, Oregon 97486

ADD TONOAP »
PO Box 10265

Seneca Jones Timber Company Eugene, Oregon 97440

ADD TO NOAP »

<:fii12345Ne;=

R A e e
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c. Once you have located the appropriate Timber Owner click the
“Add to NOAP” button on the right of your screen.

Timber Owner Search

A

All Timber Owners
Showing 21 fo 25 of 59

Name Company Address Notes Actions

Joe Smith NIA E;%’fa%ia%ﬁggm?gs 4 ADDTONOAP »
Steve Kendall ABC logging ;%E’;?E%::S?Omgon TERE 2 ADD TONOAP »
Alison CC Lookouts &US d;?g'ﬁ%};%ﬁldg? 504 2 { aonToNoaP »
Morton LaVerne N/A a;i(?;rggzi[jl\{g\;da T B ADD TONOAP »
Morton LaVerne N/A 615 Barton Drive 2] ADD TONOAP »

Henderson, Nevada 89015

«Previous 3 4 5§ 6 7 Nexi»

d. Your Timber Owner will now be displayed on the Contacts page
and on the Summary page under the correct heading.

Current Timber Owner

Alison CC

Company: Lookouts

Address: 900 Lookout Road, Medford , Oregon,
97504

Phone: 40040040000

4. New Timber Owner

a. Once you have located the Contacts page click the “New Timber
Owners” button.
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Add Timber Owner

Timber Owner Responsibilities @

One of the activities on this NOAP requires you to add a
Timber Owner.

Please add yourself as Timber Owner, Search existing
Timber Owners, and/or create a Timber Owner.

I AM THE TIMBER OWNER

SEARCH TIMBER OWNERS

<EEW TIMBER OWNEE >

b. You will be presented with a page that allows you to add a new
Timber Owner. Fill out the three sections on the page before
clicking save. Note: Fields that have a red asterisk mean that the
field is required to be filled out.

i. Section One: Note: If you do not input an email for the
Timber Owner he/she will not have access to the online NOAP
nor receive emails notifications. Rather, he/she will be mailed
all the information needed from ODF.

Add a New Timber Owner

First Name Last Name

Matt Jazmund

Middle Name Email

ii. Section Two:

Timber Owner Contact Details

Company State ~
Jazzy's Logging Qregon ﬂ
Address Line 1 Zip Code
2600 State Street 97301
Address Line 2 Phone and Ext. (e.g. 5039451234 x123)
70070070000 x567| x
City
Salem
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iii. Section Three: Note: If the Timber Owner also happens to be
the Landowner fill out the Landowner information as well.

IS THIS ALSO THE LANDOWNER WHERE THE Timber Owners must provide an Employer ldentification
OPERATION IS OCCURRING? If so, we request the MNumber OR the last 4 digits of the Timber Owner's Social
following information for use in ODF reports. In these Security Number. Please provide below if this contact is a
reports, no names are connected with the information that Timber Owner.
is gathered. Learn More @
Landowner Type EIN

M
Landownership Size L ast four digits of SSN

ﬂ 9999
Ethnicity (voluntary)

™
Gender (voluntary)

&

c. Once you have filled out all the appropriate fields click the “Add
Timber Owner” button at the bottom of the page.

ADD TIMBER OWNER

d. You will be presented with a success banner. The Timber Owner
information will now be displayed on the Contacts page and on the
Summary page under the correct heading. From now on you will
be able to search for existing Timber Owners and find this entry to
add to future NOAPs.

Timber Owner saved successfully

ii. Remove Timber Owner

1. In order to remove the Timber Owner you must be on the Contacts page
located on the top navigation bar.

INFO = MAP (7] CONTACTS & CONDITIONS 4 DOCUMENTS & SUMMARY I

2. Scroll down to the Current Timber Owner section of the page (next to
Current Landowners) and click the “Remove” button.
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Current Timber Owner

Matt Alan Jazmund { Remove X }

Company: Jazzy's Logging
Address: 2600 State Street, Salem, Oregon, 97301
Phone: 70070070000 x567

3. A box will pop-up asking if you are sure you want to delete the contact. If
you have selected the correct Timber Owner click “Yes”.

Are you sure you want to remove this Contact?

=

4. No success banner will be generated for this action. Rather, the Current
Timber Owner section will be blank on the Contacts page as well as the

Summary page.
Current Timber Owner

There isn't a Timber Owner associated with this NOAP.
Please use tools above to add a Timber Owner.

n. Add Site Conditions: You must add Site Conditions to your NOAP before submitting
it. To do so click the “Conditions” button on the top navigation bar within a NOAP.

INFO = MAP CONTACTS & CONDITIONS 4 DOCUMENTS # SUMMARY [
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i. Definitions

1. If you are unsure of any of the words or names used on this page select the
definitions tab on the upper right hand side.

Site Conditions

Definitions

Please identify natural resources and site characteristics in or next to your proposed forest operation. This will help ODF provide

you the information you need to comply with the Oregon Forest Practices Act.

Enter site condition information only once for a notification, even if yours contains more than one unit. For example, if you have two

clearcut units and one of them is within 100 feet of a stream and the second is not, you should select "Yes" for the question "Is your

activity within 100 feet of any lake or stream?"

2. The following pop-up box will appear. Use the scroll bar to scroll to the
definition you need and click the “x” when you are finished.

Helpful Definitions

Cultural Resources - Buildings, structures, objects, archasological sites, burial sites, human
remains, sacred objects and other resources at least 75 years in age that are an important part of
the cultural heritage of the people of Oregon

Bald Eagle Nesting Site — A nesting tree and surrounding perching, fledging and replacement
nesting trees

Bald Eagle Foraging Perch - A foraging perch is one that is habitually used by eagles as a
vantage point while hunting

Bald Eagle Roosting Site - A place where eagles regularly settle or congregate to rest at night
Band-Tailed Pigeon Spring - Mineral springs frequently used by band-tailed pigeons
Bog - A wetland that supports peat soils and specialized plant communities

Domestic water use - The use of water for human consumption and other household human use

©

f

Y,

ii. Slope, Stability & Clearcut Adjacency

1. All selection fields will automatically default to “No”. If one of the categories
pertains to your operation make sure to select “Yes” or “Not Applicable” if

this is the case.
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Slope, Stability & Clearcut Adjacency

For all harvest, road and slash treatment activity areas, please provide the following soil and slope information:

Is there evidence of past, ongoing or potential mass soil movement or O Yes (O No @ NotApplicable
landslides in your activity area®?

If known, please provide the slope of the steepest 1/3 of your activity area (to nearest 5%)

Are you aware of any High Landslide Hazard Locations within your proposed @ Yes O No O Not Applicable
activity area?
For clearcut harvest activities:

Will your proposed clear-cut, alone or with adjoining clear-cuts you own, O Yes ® No O Not Applicable
exceed 120 acres?

iii. Waters of the State

1. All selection fields will automatically default to “No”. If one of the categories
pertains to your operation make sure to select “Yes”.

Waters of the State

Please indicate if you are aware of any of the following water resources within 100 feet of your proposed activity area(s):

Stream O Yes ® No Lake = 8 acres O Yes ® No

Seep or Spring O Yes ® No Lake = & acres ® Yes O No

Please indicate if you are aware of any of the following water resources within 300 feet of your proposed activity area(s):

Estuary O Yes @ No Important spring in Eastern O Yes ® No
Oregon
Wetlands > 8 acres O Yes @ No
Bog O Yes ® No
Wetlands = 8 acres ® Yes O No
Domestic water supply ® Yes O No

iv. Cultural and Wildlife Resources

1. All selection fields will automatically default to “No”. If one of the categories
pertains to your operation make sure to select “Yes”.
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Cultural & Wildlife Resources

Please indicate if you are aware of the following resources in or adjacent to your proposed activity area(s):

Are you aware of any Cultural Resources in or adjacent to your proposed activity area? ® Yes O No

Are you aware of any of the following resources within 1/2 mile of your proposed activity area?

Bald eagle nesting site O Yes @ No Marbled murrelet nesting site © Yes ® No
Bald eagle foraging perch O Yes @ No Northern spotted owl nesting  ® Yes O No
site
Bald eagle roosting site O Yes @ No
Osprey nest and key ® Yes O No
i i components
Band-tailed pigeon spring O Yes @ No
) ) Other threatened or O Yes @ No
Great Blue Heron nesting site © Yes @ No endangered bird species

v. Save Site Conditions

1. Once all the site condition information has been added that you know about
click either “Save”, “Go to Documents”, or “Go to NOAP Summary”.

a. “Save” will allow you to save the information you have just added
without advancing in the notification process in case you need to
leave and return later.

b. “Go to Documents” will save the information you have just added
at take you to the Documents page where you can upload anything
that is needed so long as it is in PDF format.

c. “Go to NOAP Summary” will save the information you have just
added and take you to the Summary page.

o. Upload/ Delete Document(s): You can upload any document needed to your NOAP.
However, it must be in PDF format and the total number of documents cannot exceed ten
(this number includes uploads done by ODF staff. However, you can create a single PDF
comprised of multiple documents of multiple pages each as long as the PDF is not larger
than 2MB). Having trouble uploading your document? See the Uploading Documents
section under System Requirements.

i. Upload a Document:
1. You can upload any documents needed for a NOAP via the Documents page
located on the top navigation bar.
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INFO := MAP (] CONTACTS #& CONDITIONS 44 DOCUMENTS # SUMMARY I

2. Here you will be displayed with the NOAP Documents page. To upload a
document click the Browse button to first locate the document on your own
computer.

NOAP Documents

Use this page to attach any documents to your notification that are necessary. Examples of documents you may want to attach are
maps, Written Plans, study documents, and other documents that will clarify your operation. All documents must be in PDF format

and you can only attach a total of ten documents per notification

For instructions on how to convert your document to PDF, please see the Adobe website

 { eowso Y URow

3. Locate the file you would like to upload, click on the file and then click the

13 2»”
Open” button.
@ Choose File to Upload &J
@v\! Desktop » v | #2 |[| S=arch Desktop o]
Organize = Mew folder i,‘:: > [ '@'
- \Lidl" Microsoft tclpc\aticn : =] ss4ke -
[ Favorites T
Manual DRAFT footer test msob743.tmp
Deskt
B Desicop Adobe Acrobat Document TMP File
& Downloads PN 224 ME 50.2 KB
il Recent Places ——1~. ODF Layer Legend, Motifier E ODF Layer Legend, Resource
mE Microsoft Word Document Review pdf
- Libraries =] 364 KB 8 2dobe Acrobat Document
3 Documents 3 =" ODF Layer Legend, Resource ODF Layer Legened, MNotifier
N . =—| Review Adobe Acrobat Document
' Music —
J E: Microsoft Word 97 - 2003 Decum... H 531 KB
[ Pictures
= PDF Hyperlink compatability test —I".  Resigning Stewie Areas, Help Info T
Vid —
B videos & Adobe Acrobat Document mE EX
P 466 KB —| Microsoft Word Document L
N T
I= Computer L4 SWP —I~ Tips and Tricks, Lena
| Adobe Acrobat Document EE Microsoft Word 97 - 2003 Docum... L
€l Network - L0 KB =——| 75.5KB -
File name: SWP « | AllFiles (%.7) -
p—
Com 3

4. The file will then populate and be ready to upload. Select the “Upload”
button next.

C:\Usershalclaypool\Desktop\SWP pdf Browse. .. |

5. The Document will now appear under the Current Documents section of the
Documents page as well as be displayed on the Summary page.
a. Note: If you are having trouble uploading the document or
someone else on the NOAP cannot read it see the Uploading
Documents section under System Requirements.
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Current Documents (2)

Swp s

6. Once the document has successfully been uploaded click the “Go to
Summary” button at the bottom of the screen to save the information and
continue to submit the notification.

GO TO SUMMARY =

ii. Upload Multiple Documents:

1. To upload multiple documents simply repeat the steps laid out above.

2. Each time you add a document it will populate into the Current Documents
section of the Documents page as well as be displayed on the Summary page.

Current Documents (2)

s o
s po

3. Once the document has successfully been uploaded click the “Go to
Summary” button at the bottom of the screen to save the information and
continue to submit the notification.

GO TO SUMMARY =

iii. Delete Document:

1. To delete a document you must be on the Documents page. You can get
there by clicking the “Documents” button on the upper navigation bar.

INFO := MAP CONTACTS & CONDITIONS 4 DOCUMENTS # SUMMARY I

2. Next scroll down to the bottom and locate the Current Documents section
and the Document that you would like to delete. Select “Delete” on the
correct Document.
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Current Documents (2)

swp

SWP pdf @

3. A prompt box will appear. Click “Yes” if you have selected the correct
document and would like to delete it.

Are you sure you want to remove this Document?

O

4. There will be no success banner displayed for this action. Rather, you will
no longer see the document on the Documents page nor on the Summary
page as it has been removed from your NOAP and from FERNS.

p. Submit NOAP

i. To submit a NOAP all of the appropriate information must have been filled out. If
this is not the case refer to previous steps in this document, the Table of Contents
can help orient you. Otherwise click the Summary button on the top navigation bar
from within the desired NOAP.

INFO := MAP CONTACTS & CONDITIONS & DOCUMENTS # SUMMARY [

ii. Review all information to ensure that it is accurate. You will not be able to edit
the NOAP after it has been submitted. Once you have reviewed the information
click the “Submit” button located on the upper right hand corner of the page.
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MAP CONTACTS & CONDITIONS 4+ DOCUMENTS # SUMMARY [

OPERATION NAME: Peter's Forest

Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477 625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527 670)
Notify the State Forester and Department of Revenue of the intent to harvest timber (ORS 321.550)

iii. A prompt box will pop-up informing you of the 15-day waiting period and that by
selecting “Yes” you have entered true information; the “yes” is your electronic
signature.

Are you sure you wish to submit this NOAP?

You must wait at least 15 days after successful submittal of this notification
before starting the activities in the notification (see OAR 629-605-0150(1}). You
may contact the Stewardship Forester to request a waiver of the 15-day waiting
period. The waiting period remains in effect unless you receive notice from the
Stewardship Forester that it is waived.

By clicking on the "YES" button, you, or the entity or company that you represent,
agree that this is your electronic signature and that all information you have
entered is true to the best of your knowledge.

1. Note: If you have not filled out all the required portions of your NOAP you
will not be able to submit. Complete the steps displayed by the error
message before proceeding, i.e.:
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$ FE RNS SEARCH 2 HELP @ ALISON & LOGOUT &

The following errors occurred:

The [Two - Fertilizer Application] activity requires at least one fertilizer. Please use the link below to navigate to the Activity
Details page for this activity to add a fertilizer., The [Three - Insecticide Application] activity requires at least one brand name
or common name chemical. Please use the link below to navigate to the Activity Details page for this activity to add a brand
name or common name chemical.

MAP CONTACTS & CONDITIONS 44 DOCUMENTS # SUMMARY UE

OPERATION NAME: Peter's Forest

Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477.625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527 670)
Notify the State Forester and Department of Revenue of the intent to harvest timber (ORS 321.550)

iv. Once you have successfully submitted your NOAP you will be presented with a
success banner. You will no longer be able to edit your NOAP. You will only be able
to Copy it or Print the Full Report.

Your NOAP has been submitted successfully

v. At this point you and all NOAP parties will receive an email noting that they/you
are part of the notification. This email will also contain the NOAP-ID.

a. NOAPS are not given ID numbers until they have been submitted.

q. Print Full NOAP Report: After you have successfully submitted your NOAP you will
have the option to print the report.

i. To do so click on the NOAP from your Dashboard page.
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Create a new Notification of Operations / Application for Permit fo Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

Recent ODF Messages

My Notifications

Harvey's Summer Spree Ashley Driveway

NOAP ID:
CREATE DATE:
MY ROLES

Peter's Forest

NOAP ID:
CREATE DATE:
MY ROLES

Does an email send?
MESSAGE DATE.
NOAP ID:

pending
06-09-2014 Mon
landowner, notifier, operator

05-19-2014 Mon
2014-711-00026

SUBMITTED Ashley Driveway

Must check the PDM button on the "INFO" page as w.
MESSAGE DATE 05-19-2014 Mon
NOAP ID: 2014-711-00026

2014-771-00083
05-27-2014 Tue
landowner, notifier, operator

MAKE TRS workkkkkkkk!
NOAP ID:
CREATE DATE:
MY ROLES

pending
05-22-2014 Thu
notifier

T&T's
NOAP ID:
CREATE DATE:
MY ROLES

pending
05-19-2014 Mon
nofifier, operator

Clear Skies SUBMITTED

NOAP ID:
CREATE DATE:
MY ROLES

2014-711-00038
05-15-2014 Thu
notifier, operator

ii. You will be presented with the Summary page. Click “Print Full Report” button
located at top of page.

2 My & FERNS SEARCH 2 HELP @ ALISON & LOGOUT W

OPERATION NAME: Peter's Forest NOAP ID: 2014-771-00083

Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477.625)
Notify the State Forester of operations on lands described in this NOAP (ORS 527 670)

Motify the State Forester and Department of Revenue of the intent to harvest timber (ORS 321 550)

iii. You will be taken to a new Tab within your browser that will display a PDF of your
NOAP summary. Using the save or print functions you can keep a copy for future
reference.
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(’\OREGON
DEPARTMENT

.'OF REVENUE

State of Oregon
Department of Forestry - Department of Revenue
Notification Number: 2014-771-00083
Operation Name: Peter's Forest

This report is the processed information from the Notification of Operation/Application for
Permit to Operate Power Driven Machinery submitted by Alison Ingrid Claypool-Conrad and
received by Department of Forestry on 6/9/2014.‘

You must wait at least 15 days 3 gotification before starting the
activities in the notification (seé contact the Stewardship

C o P P RPN sasm i vmie ol bl AL Al syrm it o mmeima] Tl m sy it o i) e o T m (i o~ £L &

o=

iv. Those who do not have computer access can print a copy of their report while in
the ODF office for their area.

r. Copy NOAP: After you have successfully submitted your NOAP you will have the option
to Copy it. A copied NOAP retains all previous NOAP selections except Site Conditions
and Uploaded Documents. Note: Site Conditions will not be automatically selected as
“no”, but are unselected when copying a NOAP.

i. To do so click on the NOAP from your Dashboard page.

Create a new Notification of Operations / Application for Permit to Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

Recent ODF Messages

My Notifications

Harvey's Summer Spree Ashley Driveway

NOAP ID
CREATE DATE:
MY ROLES

pending
06-09-2014 Mon
landowner, nofifier, operator

SUBMITTED

NOAP ID 2014-771-00083
CREATE DATE: 05-27-2014 Tue
MY ROLES landowner, notifier, operator

Does an email send?
MESSAGE DATE:
NOAP ID:

05-19-2014 Mon
2014-711-00026

Ashley Driveway
Must check the PDM bution on the "INFO" page as w...
MESSAGE DATE: 05-19-2014 Mon
NOAP ID: 2014-711-00026

MAKE TRS workkkkkkkk!

NOAF ID
CREATE DATE:
MY ROLES

pending
05-22-2014 Thu
nofifier

T&T's

NOAP ID pending
CREATE DATE 05-19-2014 Mon
MY ROLES: nofifier, operator

Clear Skies SUBMITTED

NOAP ID 2014-711-00038
CREATE DATE: 05-15-2014 Thu
MY ROLES: nofifier, operator
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ii. You will be presented with the Summary page. Click the “Copy NOAP” button
located at top of page.

@ a FERNS SEARCH 2 HELF ALISON & LOGOUT
NOAP Summary COPY NOAP

iii. A pop-up box will appear. Click “yes” if you would in fact like to copy the NOAP
you have selected.

Are you sure you wish to create a copy of this NOAP?

G

iv. After a successful copy has been made you will be taken to the Info page of the
NOAP. This NOAP is not tied to the NOAP you copied it from. They will have
different NOAP IDs and the copy will have to go through the waiting period and be
approved again.

1. Copying allows you to keep all the previous information (with the option to
edit it) which can be beneficial if you are doing a similar operation/ an
operation in the same area/ the same operation a few years later etc.
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