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1. System Requirements:

a. Browser: FERNS is most compatible with: Internet Explorer 10, Chrome, and Firefox.
If you have an older version of Internet Explorer, FERNS will not look or work properly.
Update your Internet Explorer or use a different browser.

b. Registering: Youmust have a valid email addressto register. If you do not have an email
addressyou will need to prepare and submit Notifications of Operations and Permits to
Use PowerDriver Machinery via the FERNS kiosk at the ODF office inyour area. Search
for nearest office here.

c. Uploading Documents: Documents must be in PDF format. For instructions on how
to convert your document to PDF see the Adobe Website. When uploading documents
you must ensure that you are uploading the
To do so (must be done ininternet Explorer):

i.  While on the FERNS homepage click the gearicon in the upper right hand corner
of your screen.

5/Fems D-ad H 2 ODFnet Home | (2 FERNS > Overview (& FERNS - Welcome ‘ | { ‘f
)
Intemal @SWO District e]ln-Outﬁoard t Private Forests e]FERNS @FERNSIntema\ i FPA aEaSE(amp f’-} v [ v ®m v Pagev Safetyv Toolsv ﬂ' "
A A
FERNS HELP®  SIGNIN&

Welcome to FERNS

ii. Click on Internet Options from the drop down menu that appears.

| - DR -

B Print v |
File 3
FLoom (100%:) r
Safety L |

Add site to Start menu

View downloads Ctrl+J
Manage add-ons

F12 Developer Tools

Go to pinned sites

Compatibility View settings

Report website problems
About Internet Explorer

iii. Click the Security Tab on the menu box that opens.
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http://windows.microsoft.com/en-us/internet-explorer/download-ie
http://www.oregon.gov/ODF/pages/offices.aspx
https://new.acrobat.com/en_us/products/pdf-pack.html?s_tnt=67837:1:0

Internet Opticns L&u

-

Gener, Security mivacy | Content | Connections I Programs | Advanced|

Home page
l/? To create home page tabs, type each address on its own line.

n S —
1 i//odfnet2010.0df state.or.us/Pages/default.asp: @i

[ Use current ] [ Use default ][ Use new tab

Startup
() Start with tabs from the last session
(@) Start with home page

Tabs

Change how webpages are displayed in tabs.

Browsing history

Delete temporary files, history, cookies, saved passwords, and web
form information,

[ Delete browsing history on exit

[ Delete. .. ] [ Settings ]

Appearance

Colors ][ Languages H Fonts H Accessibility ]

[ OK J[ Cancel ] Apply

iv. Clickt he fACavelédoonbutt on

Internet Options &Iﬂ

General | Security |Pri\tac5-I | Content I Connections | Programs I Advanoed|

Select a zone to view or change security settings.

@ & v O

Internet  Localintranet  iEiEelisy]  Restricted
sites

T
This zone contains websites that you es
trust not to damage your computer or

your files,
‘fou have websites in this zone.

Security level for this zone
Allowed levels for this zone: Al

Medium
- Prompts before downloading potentially unsafe

T content

- Unsigned ActiveX controls will not be downloaded

[ Enable Protected Mode mmiigo Internet Explorer)
Custom level... Default level

Reset all zones to default level

@ Some settings are managed by your system administrator.

[ ok [ cancel || oy

v. A selection menu wil pop up. Scroll down andindund
Ailnclude | ocal directory patamdwlsernd ewcg!l dic
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-

Internet Options | ?

Los ]

-
Security Settings - Trusted Sites Zone — u

Settings

|| Drag and drop or copy and paste files -
() Disable
@ Enable
) Prompt
] E_nab\e MIME Sniffing
(Z) Disable

= =
|| Indude local directory path when uploading files to a serv
OFviscble
" A
L

() Disable
) Enable
@ Prompt
|| Launching programs and files in an IFRAME

1 _Nieahla
q m | +

*Takes effect after you restart your computer

Reset custom settings

Resetto:  [Vediun (default v [ Reset.. |

[ oK J [ Cancel ]

vi Cl i ck t he fYokKwill nowbhe upboading the PDF itself rather than the
path.

Internet Options |

JEEEN)
==

Security Settings - Trusted Sites Zone —

Settings

|| Drag and drop or copy and paste files -
() Disable
@ Enable
() Prompt
|| Enable MIME Sniffing
() Disable
@ Enable
|| Indude local directory path when uploading files to a server
Ofvisabic|
(©) Enable
|| Launching applications and unsafe files
() Disable
() Enable
@ Prompt
|| Launching programs and files in an IFRAME

1 _Nieshls
4 | Il ] 3

*Takes effect after you restart your computer

Reset custom settings

Resetto: [Medium (default)

d. Importing Units: Unit must be in WKT. If you do not have your Unit in this file type
cl i ck o Doweldad $hepe Ugd downldad ArcMap Add Ind6 ( bot h ar e
circles).
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Import Unit

How to convert Shapefile to WKT?

Download Shape Up Download ArcMap Add In

Unit WKT

MULTIPOLYGON (((-13594454.46611 5591565.8127795, -13594363.697139
5591140.6318097, -13593943.293484 5591245.7327236, -13593713.982398929
5592067 4307775423, -13594425.802224778 5592177.3090057187, -13594454.46611
5591565.8127795))

CANCEL VIEW EXAMPLE CLEAR ADD SHAPE

2. Subscriber:
a. The Subscriber portion of NOAPs is outside of FERNS.

b. To become a Subscriber follow thislink to the Forest Activity Computerized Tracking
System (FACTS) page for full information.

I. For direct access clickhere for a PDF version of the Subscriber Application or ask
your |local ODF office for a Subscriber Application.

c. You will need to (print and) fill out the application . If you provide your email on the
Subscriber Application Form you will receive electronic copies of the NOAPS you
requested and may receive a discount onthe Subscriber fees that pertain to your type of
subscription.

d. You mustturnin your application (in person or via mail) and subscriber feeto your local
ODE office.

HOW TO BECOME A SUBSCRIBER
TO RECEIVE
NOTIFICATIONS OF OPERATIONS

Forest activities on private lands are regulated by the Oregon Forest Practices Act (FPA).
This law requires applicants to notify the State Forester before they begin forest
operations. An applicant must file a Notification of Operation form with the Oregon
Department of Forestry (ODF) office at least 15 days before the operation starts.
Operations include timber harvest, road construction and reconstruction, site preparation,
slash treatment, chemical application, land use changes, and certain non- commercial
forest activities.
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http://www.oregon.gov/odf/privateforests/pages/fpafacts.aspx
http://www.oregon.gov/odf/privateforests/docs/subscriberapplication.pdf
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http://www.oregon.gov/ODF/pages/offices.aspx
http://www.oregon.gov/ODF/pages/offices.aspx

3. ODF Layer Legend

Public Ownership:
Burea of Indian Affairs
US Burea of Land Management
National Park Service

Oregon Depatment of Forestry

Oregon Department of Fish and
Wildlife

. Oregon Department of Forestry

Admin

Oregon Department of Forestry
Managed for State Lands

/ ODF_CSL_decert

ODF_Consv_Fund

Oregon Department of State Lands
Oregon Parks and Recreation
State of Oregon Unclassified

US Army Corps of Engineers

US Forest Services

US Fish and Wildlife Services

Hydrography:
== == = High Aquatic Potential Streams
— FiSh, Large
== == = Fish, Medium
sssssnsss Fish, Small
Non-fish, Large
Non-Fish, Medium
Non-Fish, Small
Unknown, Large
Unknown, Medium

Unknown, Small

Z Wetlands NWI

Roads :

Or Interstate 5

— HIghWayS

Roads

Other:

sEssmmEnm County Lines

Table of Contents

8| Page

Version 11 September 25, 2014



4. Notifier /Reqistered User

a. Regqister : Must begin on FERNS webpage https://ferns.odf.state.or.us/E -Notification .

i. Cl i ck t he buditéheagthe bdttemr obthe page.

& FERNS e scma

Welcome to FERNS

Forest Activity Electronic Reporting and Notification System

Oregon Department of Forestry

FERNS will allow you to Notify the FERNS will allow you to apply for a FERNS will allow you to Subscribe to
QOregon Department of Fore prior to Permit to use Fire or Power-Driven receive notifications of operations and

conducting an operation or forest Machinery (PDM). You must obtain this information alerts
practice. You must file a Notification of permit for any operation that uses fire or Learn More
Operation at least 15 days before power driven machinery.

starting the operation. FERNS will also Learn More

allow you fo notify the Oregon

Department of Revenue of the intent to

REGISTER =

ii. Inputyour profile information into the fields provided. Note that the Password has
requirements that must be met. If you hover over the information icon you will
note that those requirements are: contain at least a number, uppercase letter,
lowercase letter, and a symbol. Must be at least 8 characters.

1. Note: Fields that have a red asteisk mean that the field is required to be
filled out.

& FERNS HELP®  SIGNIN&

Register

Ise Agreement

First Name Email

Middle Name Password @

Tree

Last Name Repeat Password

Forester

ii. If you will be submitting a Notification of Operation and/or Application for a
Permit to use Fire or Power-Drive Machinery (NOAP) make sure to fill outthe i My
Contact Detailsosection. You do not have to submit a NOAP to be a FERNS user.
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https://ferns.odf.state.or.us/E-Notification

Please complete this section if you are going to create a Notification of Operation and/or Application for
a Permit to use Fire or Power-Driven Machinery.

My Contact Details

Company State
John's Forestry Services Oregon v
Address Line 1 Zip Code
0000 Pompadour Drive 97520
Address Line 2 Phone and Ext. (e.g. 5039451234 x123)
000-000-0000
City

Ashland

iv. If you are a Landowner fill out the Lando wner information. Filling out this
information does not mean that you have to be the landowner on each NOAP.
Once registered you will have the option to select yourself as theLandowner, add
someone new, or search for landowners. See example below.

ARE YOU A LANDOWNER? If you are filing NOAPs as a
Landowner, we ask you to provide the following
information:

Landowner Type
Partnership/Corporation/ Industrial Forest Landownelﬂ

Landownership Size
1000-4999 acres v

Ethnicity (voluntary)

Decline to answer ™
Gender (voluntary)
Female v

v. If you are atimber owner fill out the Employer Identifica tion Number or the | ast
4-digits of your Social Security number. Filling out this information does not mean
that you have to be the Timber Owner on each NOAP. Once registered you will
have the option to select yourself as the Timber Owner, add someone new, or
search for Timber Owners.
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ARE YOU A TIMBER OWNER? Timber Owners must
provide an Employer Identification Number OR the last 4

digits of the Timber Owner's Social Security Number.
Leamn More @

EIN
Last four digits of SSN
0000 |
vi. Once all the appropriate fieldshave been filled click the
ARE YOU A LANDOWNER? If you are filing NOAPs as a ARE YOU A TIMBER OWNER? Timber Owners must
Landowner, we ask you fo provide the following provide an Employer Identification Number OR the last 4
information: digits of the Timber Owner's Social Security Number.
Leam More @
Landowner Type
Partnership/Corporation/ Industrial Forest Landownelﬂ EIN

Landownership Size o

1000-4999 acres ﬂ Last four digits of SSN
0000

Ethnicity (voluntary)

Decline to answer v

Gender (voluntary)
Decline ™

b. Activate Account:. Must be done after registering.

I. After you have registered you will receive an email to activate you account. To do
s o, open the email i Ac t iamdelicle theylimk isignaldd E R N
below. Your account will not work, or be activated, until you click the link .

Thank you for registering for an account with FERNS, the Forest Activity Electronic
Rep-ortmg and Notification System for the 'Dregon Department of Forestry. Before you can

If yvou have any questions or concerns, vou may email us at FERN Shelp@od{ state or.us or
vou may contact your local Oregon Department of Forestry office.

Thank you,
The Oregon Department of Forestry Team
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ii. Clicking the link will take you to the FERNS homepage. Here a message will be
displayed on the top of your screen informing you that your account has been
confirmed. Now you can sign into FERNS.

& FERNS Spo e

Your account has been confirmed successfully. Please login to begin using FERNS. X

c. Sign in: In order to sign in you must have registered and activated your account. If this
is not the case, follow theregistration and activation process laid out above.

i. Inordertosignincl i ck t he @ Slocgtedinithe oppdp nigiht haodhcorner
of the FERNS home screen

& FERNS e o

Welcome to FERNS

Forest Activity Electronic Reporting and Nofification System

Oregon Department of Forestry

FERNS will allow you to Notify the FERNS will allow you to apply for a FERNS will allow you to Subscribe to
Oregon Department of Forestry prior to Permit to use Fire or Power-Driven receive notifications of operations and
conducting an operation or forest Machinery (PDM). You must obtain this information alerts

practice. You must file a Notification of permit for any operation that uses fire or Learn More

Operation at least 15 days before power driven machinery.

starting the operation. FERNS will also Lear

allow you fo notify the Oregon

Department of Revenue of the intent to

harvest timber.

Learn More

REGISTER =

ii. Fill'in the Email address and Password you selected during theregistration process
andcl i ck t he A Sinmanked Inrgeeen)b Ifi you bave forgotten this
i nformation select t he(mdkedimbue)t Password

Welcome to FERNS

Email
FERNS@ferns.com

Password

M Remember Me

SIGN IN
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iii. Once successfwy logged inyour dashboard will be displayed. Here you will see your
NOAPS (both those submitted and those in draft form) on the left and messages
from ODF on the right.

1. Note : You will not receive email notifications for messages that appear on
your Dashboard.

é FERNS SEARCHO  HELP@  ALISONA  LOGOUT®

Welcome, Alison Claypool-Conrad

Create a new Notfification of Operations / Application for Permit to Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

Recent ODF Messages

My Notifications

Starthistle

Ashley Driveway
NOAFP 1D
CREATE DATE:
MY ROLES:

pending
05-19-2014 Mon
nofifier, operator

Does an email send?
MESSAGE DATE:  05-18-2014 Mon
NOAP 1D 2014-711-00026

Clear Skies
NOAP ID: pending
CREATE DATE:  05-15-2014 Thu
MY ROLES: nolifier, operator

Ashley Driveway
Must check the PDM button on the 'INFO" page as w.
MESSAGE DATE: 05-19-2014 Mon
NOAP 1D 2014-711-00026

Starthistle SUBMITTED

NOAFP 1D
CREATE DATE
MY ROLES:

2014-711-00036
05-15-2014 Thu
notifier, operator

Ashley Driveway SUBMITTED

NOAP 1D
CREATE DATE.
MY ROLES:

2014-711-00026
05-14-2014 Wed
landowner, nofifier, operator

d. Navigate FERNS Site : When logged into FERNS you wil be greeted by yourdashboard
from which you can navigate to any other area of the site.Here you will see your NOAPS
(both those submitted and those in draft form) on the left and messages from ODF on the
right. Note : you will not receive email notification for messages that appear on your
dashboard.

i. Dashboard:

1. (Purple) ODF Logo

a. Hyperlink to ODF External Website, can be accessed from any
location within the site.

2. (Black) FERNS

a. Acts as a link to yourhomepage/dashboard. Can be accessedrom
any location within the site .

3. (Gold) Search

a. Takesyou to a Map. On this portal you canonly search for existing
NOAPS; you cannot simply zoom to any area. Only areas with
existing NOAPS will be pulled up. Can search by: TRS, Operation
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Name, NOAP ID, address etc.Can be accessed from any location
within the site.

4. (White) Help

a. Links you to the Help Document located on the ODF Website
(Currently links to Help EMAIL). Can be accessed from any
location within the site.

5. (Brown) AYour Nameo (Contact infor ma

a. Provides you with your personal contact information you inputted
when registering with FERNS. Can be updated at any point in
time. Can be accessed from any location within the site.

6. (Steel Blue) Logout

a. Allows you to securely exit the program. Can be accessed from any
location within the site.

7. (Light Blue) Create NOAP

a. Button used to start creating a NOAP (detailed in Creating a NOAP
section).

8. (Green) My Notifications/Recent ODF Messages

a. List of NOAPS that you have in DRAFT form or Submitted Form
as well as any Formal Comments ODF has mad on those NOAPS

& SEARCHO ) HELP ©

Welcome, Alison Claypool-Conrad

Create a new Notification of Operations / Application for Permit io Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

4 My Notifications " Recent ODF Messages

Starthistle Ashley Driveway

NOAP ID pending Does an email send?
CREATE DATE: 05-19-2014 Mon MESSAGE DATE: 05-19-2014 Mon
MY ROLES: notifier, operator MOAP ID: 2014-711-00026

Clear Skies Ashley Driveway

NOAP ID pending Must check the PDM butfon on the 'INFO" page as w...
CREATE DATE: 05-15-2014 Thu MESSAGE DATE: 05-19-2014 Mon
MY ROLES: nofifier, operator NOAP ID: 2014-711-00026

Starthistle SUBMITTED

NOAP ID 2014-711-00036
CREATE DATE: 05-15-2014 Thu
MY ROLES: notifier, operator

Ashley Driveway SUBMITTED

NOAP ID 2014-711-00026
CREATE DATE: 05-14-2014 Wed
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9. External Hyperlinks

a. At the bottom of each page there are hyperlinks to external sites
for further information. To access them scroll to the bottom of the
page and select one of the options.Can be accessed from any
location within the site other than pages with map functions .

Oregon Plan for Salmon and Watershed

State of Oregon Privacy and Terms and Conditions of Use

Accepiable Use of State of Oregon Assets

ii.  Within NOAP : Click on the specific pending NOAP you would like to edit/review

from AMy Notifi cat i on sdashboand sdrelereOntedrsideas i d
specific NOAP a navigation bar will appear across the top of your screen. Select
different pages based on what you need tareview.

My Notifications

Peter's Forest

MOAF 1D pending
CREATE DATE: 05-27-2014 Tue
MY ROLES: notifier

1. (Black) Info

a. Allows you to add/edit operation name , whether or not you are
simply a Notifier, and reason for submitting NOAP.

2. (Red) Map

a. Allows you to zoom to: locations, Legals, Operations, or your own
Operation Area. Here you can draw/import Units, delete Units, or
look at your existing Units.

i. Note : This Map is different than the Map that appears from
cickingt he ASearcho button oifhist he
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map allows you to zoom to any area, not justsearchthose that
contain preexisting NOAPS.

3. (Orange) Contacts

a. Allows you to add/edit Land Owner (and Timber Owner if your
NOAP requires one) and add a Fire Emergency Contact.

4. (Blue) Conditions

a. Asks you to provide information of resources present in your
Operation Area to the best of your knowledge including but not
limited to: Slopes, Waters, Stability, and Cultural and Wildlife
Resources.

5. (Green) Documents

a. Allows you to upload any document that is in PDF format. Trouble
uploading a document? SeeUploading Documents under System
Requirements for troubleshooting tips.

(o2}

. (Purple) Summary

a. The page a NOAP will default to when you reopen it. Additionally,
this is the only page you will have access to after submitting a
NOAP.

i. Provides: summary of information the Notifier provided , legal
requirements, information ODF Personnel has added and
option to Copy NOAP or Print Full Report .

1. This is another way to access the Units you have and
the activities/operators on each one while the NOAP is
still in draft form.

I é FERNS SEARCH © HELP @ ALISON & LOGOUT ©

e. Create a NOAP: Must be on Dashboard page to do so (get there by clickihngFERNS
button on top navigation bar).

. To create a N®©ANOLH I th b hayoundadhboarl screen.

16| Page

¥ Table of Contents Version 11 September 25, 2014




Create a new Notification of Operations / Application for Permit o Use Fire or Operate Power Driven Machinery (NOAP)

Create NOAP

My Notifications Recent ODF Messages

Starthistle Ashley Driveway

NOAP |D. pending Does an email send?
CREATE DATE: 05-19-2014 Mon MESSAGE DATE: 05-19-2014 Mon
MY ROLES notifier, operator NOAP D 2014-711-00026

Clear Skies Ashley Driveway

NOAP |D. pending Must check the PDM butfon on the "INFO" page as w...
CREATE DATE 05-15-2014 Thu MESSAGE DATE 05-19-2014 Mon
MY ROLES: nofifier, operator NOAP |D: 2014-711-00026

Starthistle SUBMITTED
NOAP ID: 2014-711-00036

CREATE DATE: 05-15-2014 Thu

MY ROLES: nofifier, operator

ii. Fill out the Operation name and the Notification type ( A |  w a.Additianailyo )
make sure to check the box outlined in blue if you are NOT the Land Owner, Timber
Owner or Operator (i.e. simply the Notifier) . Oncefinished click either: i Sa v e 0
AAnd go Naote: Mielgsdhat have a red asterisk mean that the field is
required to be filled out.

1. ASaveo wildl all ow you to Save your
advancing in case you need to leave and returrater.

2. iAnd go to Mapo will save the infor mi
the following part of the NOAP to continue filing the notification .

g FERNS SEARCH 2 HELP @ ALISON & LOGOUT &

Create a new Notification of Operations / Application for Permit (NOAP)

Operation Name @
Peter's Forest

| am NOT the Landowner, Timber Owner or Operator for this NOAP, but am representing those partig

| want to (check all that apply):
& Notify the State Forester of operations on lands described in this NOAP (ORS 527.670)
& Apply for Permit to Use Fire or Power Driven Machinery (PDM) (ORS 477.625)

[ Notify the State Forester and Department of Revenue of the intent to harvest timber (ORS 321.550) Does this apply fo me? @

@1 AND GO TOMAP =

f. Search and Zoom to  Operation Area : Once on the Map page (either from clicking
AAndt goMapo from pileéevxikomg pPdMae 0010 nc uypuycanr n
search and zoom to your Operation Areaby using the zoom to function on the left of your
screen.

i. Click on the magnifying glass icon and begin typing the area you would like to zoom
to.
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INFO := MAP CONTACTS & CONDITIONS 4 DOCUMENTS # SUMMARY 1%

Saint | Battle it ’,r'
Helens Ground 5= (&
Salmon Creek™ orchards e 27 T e
. L P, 638 11 S sad
Tillamook couver , k-J
Stata Portiand, . —
/

Forest Aloha

Lake O

Mount-Hood

Mclinnville Canby N::nonsl et J S Bumes

Note : zooms/searches that FERNS is compatable with are the following:

P
Supported search values and examples:
' Street Address >> 3203 SE Woodstock Blvd, Portland, OR 87202 -
" Point of Interest => Mount Hood Wilderness
Administrative Places >> Portland, Oregon

Postal Codes »>= 97080, Oregon
« X/Y Coordinates => -122.6309 454808

Township|Range|Section (TRS) ==
> 85 1E
> 1N 3W 12
' »>T8SRIE
> T1N R3W $12
- * At least 3 characters need to be typed in.

ii. Asyou begin typing, the Zoom to feature will self populate a drop-down menu with
potential areas you are searching for.When your Operation Area appears click on

it from the menu.

iii. Map will zoom to location you just entered. Use +/ - buttons on the left to zoom in
or out and find your Operation Area. Additionally , use thelayers button, on the
right, to pick different Map options to help you locate your area of operation.

+/ - buttons on Left: Layers on Right:
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