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1. System Requirements:  

a. Browser:  FERNS is most compatible with: Internet Explorer 10, Chrome, and Firefox . 

If you have an older version of Internet Explorer, FERNS will not look or work properly. 

Update your Internet Explorer  or use a different browser.  

b.  Registering:  You must have a valid email address to register. If you do not have an email 

address you will need to prepare and submit Notifications of Operations and Permits to 

Use Power-Driver Machinery via the FERNS kiosk at the ODF office in your area. Search 

for nearest office here.  

c. Uploading Documents:  Documents must be in PDF format. For instructions on how 

to convert your document to PDF see the Adobe Website. When uploading documents 

you must ensure that you are uploading the document itself and not the documentôs path. 

To do so (must be done in Internet Explorer):  

i.  While on the FERNS homepage click the gear icon in  the upper right hand corner 

of your screen. 

 

ii.  Click on Internet Options from the drop down menu that appears.  

 

iii.  Click the Security Tab on the menu box that opens. 

http://windows.microsoft.com/en-us/internet-explorer/download-ie
http://www.oregon.gov/ODF/pages/offices.aspx
https://new.acrobat.com/en_us/products/pdf-pack.html?s_tnt=67837:1:0
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iv. Click  the ñCustom leveléò button 

 

 

v. A selection menu will pop up. Scroll down and under ñmiscellaneousò, find 

ñInclude local directory path when uploading files to a serverò, and select ñDisableò.  
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vi. Click the ñOKò button. You will now be uploading the PDF itself rather than  the 

path. 

 

 

d.  Importing Units:   Unit must be in WKT. If you do not have your Unit in this file type 

click on either ñDownload Shape Upò or ñDownload ArcMap Add Inò (both are in blue 

circles).  
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2.  Subscriber:   

a. The Subscriber portion of NOAPs is outside of FERNS.  

b.  To become a Subscriber follow this link  to the Forest Activity Computerized Tracking 

System (FACTS) page for full information.  

i.  For direct access click here for a PDF version of the Subscriber Application   or ask 

your local ODF office for a Subscriber Application .  

c. You will need to (print  and) fill out the application . If you provide your email on the 

Subscriber Application Form you will receive electronic copies of the NOAPS you 

requested and may receive a discount on the Subscriber fees that pertain to your type of 

subscription.  

d.   You must turn in  your application  (in person or via mail)  and subscriber fee to your local 

ODF office.  

 

  

http://www.oregon.gov/odf/privateforests/pages/fpafacts.aspx
http://www.oregon.gov/odf/privateforests/docs/subscriberapplication.pdf
http://www.oregon.gov/ODF/pages/offices.aspx
http://www.oregon.gov/ODF/pages/offices.aspx
http://www.oregon.gov/ODF/pages/offices.aspx
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3.  ODF Layer Legend  

Public Ownership:  

 Burea of Indian Affairs  

 US Burea of Land Management  

  National Park Service  

 Oregon Depatment of Forestry 

 Oregon Department of Fish and 

Wildlife  

 Oregon Department of Forestry 

Admin  

 Oregon Department of Forestry 

 Managed for State Lands 

 ODF_CSL_decert  

 ODF_Consv_Fund 

 Oregon Department of State Lands 

 Oregon Parks and Recreation 

 State of Oregon Unclassified  

 US Army Corps of Engineers 

 US Forest Services 

 US Fish and Wildlife Services  

 

 

Hydrography:  

 High Aquatic Potential Streams  

 Fish, Large 

 Fish, Medium  

Fish, Small 

Non-fish, Large 

 Non-Fish, Medium  

Non-Fish, Small 

Unknown, Large 

 Unknown, Medium  

Unknown, Small  

 Wetlands NWI  

 

Roads :  

Or Interstate 5 

Highways 

Roads  

 

Other:  

County Lines  
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4.  Notifier /Registered User :  

a. Register : Must begin on FERNS webpage: https://ferns.odf.state.or.us/E -Notification . 

i.  Click the ñRegisterò button  at the bottom of the page. 

 

ii.  Input your profile information into the fields provided. Note that the Password has 

requirements that must be met. If you hover over the information icon you will 

note that those requirements are: contain at least a number, uppercase letter, 

lowercase letter, and a symbol. Must be at least 8 characters.   

1. Note:  Fields that have a red asterisk mean that the field is required to be 

filled out.   

 

iii.  If  you will be submitting a Notification of Operation and/or Application for a 

Permit to use Fire or Power-Drive Machinery (NOAP)  make sure to fill out the ñMy 

Contact Detailsò section. You do not have to submit a NOAP to be a FERNS user.  

https://ferns.odf.state.or.us/E-Notification
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iv. If  you are a Landowner fill out the Lando wner information.  Filling out this 

information does not mean that you have  to be the landowner on each NOAP. 

Once registered you will have the option to select yourself as the Landowner, add 

someone new, or search for Landowners. See example below.  

 

v. If  you are a timber owner fill out the Employer Identifica tion Number or the l ast 

4-digits  of your Social Security number. Filling out this information does not mean 

that you have  to be the Timber Owner on each NOAP. Once registered you will 

have the option to select yourself as the Timber Owner, add someone new, or 

search for Timber Owners.  
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vi. Once all the appropriate fields have been filled click the ñRegisterò button.  

 

 

b.  Activate  Account:  Must be done after registering.  

i. After you have registered you will receive an email to activate your account. To do 

so, open the email ñActivate your FERNS Accountò and click the link signaled 

below. Your account will not work, or be activated, until you click the  link .  
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ii.  Clicking the link will take you to the FERNS homepage. Here a message will be 

displayed on the top of your screen informing you that your account has been 

confirmed. Now you can sign into FERNS.  

 

 

c. Sign  in:  In order to sign in you must have registered and activated your account. If this 

is not the case, follow the registration  and activation  process laid out above.  

i.  In order to sign in click the ñSign inò button located in the upper right hand corner 

of the FERNS home screen.  

 

ii.  Fill in the Email address and Password you selected during the registration  process 

and click the ñSign Inò button (marked in green). If you have forgotten this 

information select the ñForgot Passwordò button (marked in blue) .  
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iii.  Once successfuly logged in your dashboard will be displayed. Here you will see your 

NOAPS (both those submitted and those in draft form) on the left and messages 

from ODF on the right.  

1. Note : You will not receive email notifications for messages that appear on 

your Dashboard.  

 

 

d.  Navigate  FERNS Site :  When logged into FERNS you will be greeted by your dashboard 

from which you can navigate to any other area of the site. Here you will see your NOAPS 

(both those submitted and those in draft form) on the left and messages from ODF on the 

right. Note : you will not receive email notification for messages that appear on your 

dashboard.  

i.  Dashboard:  

1. (Purple) ODF Logo 

a. Hyperlink to ODF External Website, can be accessed from any 

location within the site.  

2.  (Black) FERNS  

a. Acts as a link to your homepage/dashboard. Can be accessed from 

any location within the site . 

3.  (Gold) Search 

a. Takes you to a Map. On this portal you can only  search for existing 

NOAPS; you cannot  simply zoom to any area. Only areas with 

existing NOAPS will be pulled up. Can search by: TRS, Operation 
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Name, NOAP ID, address etc. Can be accessed from any location 

within the site.  

4.    (White) Help  

a. Links you to the Help Document located on the ODF Website 

(Currently links to Help EMAIL). Can be accessed from any 

location within the site.  

5.  (Brown) ñYour Nameò (Contact information) 

a. Provides you with your personal contact information you inputted 

when registering with FERNS. Can be updated at any point in 

time. Can be accessed from any location within the site. 

6.  (Steel Blue) Logout 

a. Allows you to securely exit the program. Can be accessed from any 

location within the site.  

7. (Light Blue) Create NOAP 

a. Button used to start creating a NOAP (detailed in Creating a NOAP 

section). 

8.  (Green) My Notifications/Recent ODF Messages 

a. List of NOAPS that you have in DRAFT form or Submitted Form 

as well as any Formal Comments ODF has made on those NOAPS. 
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9.  External  Hyperlinks  

a. At the bottom of each page there are hyperlinks to external sites 

for further information. To access them scroll to the bottom of the 

page and select one of the options. Can be accessed from any 

location within the site other than pages with map functions . 

 

 

ii.  Within NOAP : Click on the specific pending NOAP you would like to edit/review 

from ñMy Notificationsò on the left side of your dashboard screen. Once inside a 

specific NOAP a navigation bar will appear across the top of your screen. Select 

different pages based on what you need to review.  

 

1.  (Black) Info  

a. Allows you to add/edit operation name , whether or not you are 

simply a Notifier, and reason for submitting NOAP.  

2.  (Red) Map 

a. Allows you to zoom to: locations, Legals, Operations, or your own 

Operation Area. Here you can draw/import Units, delete Units, or 

look at your existing Units.  

i.  Note : This Map is different than the Map that appears from 

clicking  the ñSearchò button on the top navigation bar. This 
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map allows you to zoom to any area, not just search those that 

contain preexisting NOAPS.  

3.  (Orange) Contacts  

a. Allows you to add/edit Land Owner  (and Timber Owner if your 

NOAP requires one) and add a Fire Emergency Contact.  

4.  (Blue) Conditions  

a. Asks you to provide information of resources present in  your 

Operation Area to the best of your knowledge including but not 

limited to: Slopes, Waters, Stability, and Cultural and Wildlife 

Resources.  

5.  (Green) Documents 

a. Allows you to upload any document that is in PDF format. Trouble 

uploading a document? See Uploading Documents under System 

Requirements for troubleshooting tips.  

6.  (Purple) Summary  

a. The page a NOAP will default to when you reopen it. Additionally, 

this is the only page you will have access to after submitting a 

NOAP.  

i.  Provides: summary of information the Notifier provided , legal 

requirements, information ODF Personnel  has added, and 

option to Copy NOAP or Print Full Report .  

1. This is another way to access the Units you have and 

the activities/operators on each one while the NOAP is 

still in draft form.  

 

 

e. Create  a NOAP:  Must be on Dashboard page to do so (get there by clicking FERNS 

button  on top navigation bar).   

i.  To create a NOAP click on ñCreate NOAPò in the middle of your dashboard screen.  
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ii.  Fill out the Operation  name and the Notification type  (ñI want toò). Additionally 

make sure to check the box outlined in blue if you are NOT the Land Owner, Timber 

Owner or Operator (i.e. simply the Notifier) . Once finished clic k either: ñSaveò or 

ñAnd go to Mapò. Note:  Fields that have a red asterisk mean that the field is 

required to be filled out.   

1. ñSaveò will allow you to Save your NOAP on the current page without 

advancing in case you need to leave and return later. 

2. ñAnd go to Mapò will save the information you have entered and take you to 

the following part of the NOAP  to continue filing the  notification . 

 

f. Search and Zoom to  Operation Area :  Once on the Map page (either from clicking 

ñAnd go to Mapò from previous page or clicking ñMapò on upper navigation bar) you can 

search and zoom to your Operation Area by using the zoom to function on  the left of your 

screen. 

i. Click on the magnifying glass icon and begin typing the area you would like to zoom 

to.  
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Note : zooms/searches that FERNS is compatable with are the following: 

 

ii.  As you begin typing, the Zoom to feature will self populate a drop-down menu with 

potential areas you are searching for. When your Operation Area appears click on 

it from the menu . 

 

iii.  Map will zoom to location you just entered. Use +/ - buttons on the left to zoom in 

or out and find your Operation Area. Additionally , use the layers button, on the 

right,  to pick different Map options to help you locate your area of operation.  

+/ - buttons on Left:           Layers on Right:  








































































































































